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PREAMBLE

Thishandbookis designedto serveas a guideto the code of conduct, rules, policiesand servicesof the
university;therefore, it is not intended to establish a contract and the universityreservesthe right to
amend, modify, or changeregulations, policies, and financial chargesstated in this handbookthroughout
the year. In sucha case,the universitywill make reasonableefforts to notify community members,in a
timely manner, of any changesin policies and regulations (TusculumUniversityrecognizesuniversity
issued e-mail accountsas the primary means of notification for official universitybusiness).

A. AUTHORITYSCOPE& JURISDICTION

A student who appliesto Tusculum Universityacceptsthe authority of the Universityto establish policies
and regulations regardingcommunityme mb ebehs\dor. Thissection contains the rules and
expectationsof conductto be followed, whether a traditional or nontraditional student. Failureto comply
with the established rules and expectationsset forth in this Student Handbookwill result in discipline, up
to and including expulsion.

Ultimate authority for student disciplineis vestedin the Board of Trusteesof the University.Operational
authority is delegatedthrough the Presidentof the Universityand the Provostand AssociateVice
President for Student Affairsto the Dean of Students for matters falling under the Codeof Student
Conduct.The AssociateVice Presidentfor Student Affairs and Retentiorchargesthe professional
Student Affairs staff and other designatedfaculty and staff to exercisesome of these duties. The
Provostand Vice Presidentfor Academic Affairs has been delegatedauthority for academicrelated
matters. The Universityhopesand expects that students and organizationswill managetheir individual
and group behaviorspursuantto Tusculum Universitypolicies, rules and expectations.If students
and/or student groupsfail to do so, the University will enforce such policies, rules and expectations
and determine appropriate penalties in accordancewith the Student Handbook.

Jurisdictionand discipline of the Universitywill applyto student (individual)and corporate (group or
organization)conduct on Universitypremises (whetherowned, leased or managed)and at University
events. It also appliesto behavioroccurringoff-campusthat indicates thatthe student may presenta risk
to the health or safety of her/himself or others, or otherwise adverselyaffect the Universityand/or the
educational mission of the institution whether during periods of academic courseworkor not. Examplesof
theUn i v e jursdictionifichude, but are not limited to, Universityathletic teamstravelingto and
participatingin eventsoff campus, recognizedstudent organizationsengagingin an eventor activity off
campus, off-campusinternships, and off-campusworkstudy assignments,off-campus learningteam
meetings, community serviceand study abroad. Anyexceptionsto the Codemust be approvedby the
AssociateVice Presidentfor Student Affairsand Retentionand explicitly communicatedby the faculty or
staff in charge.

In addition to the proceduresand penaltiesdiscussedin the Student Handbookfor violation of Tusculum
Universitypolicies,as t u d enisdoridgctmay subject him/her to civil or criminal penaltiesif such
conduct constitutes a violation of local, state or federal law. In such cases,the Universitymay conduct
its own disciplinaryprocedureand impose appropriate sanctionsbefore, during, or after any criminal or
civil proceedingsas deemedappropriate by the Associate Vice President for Student Affairs and
Retentionor his/her designee.
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B. STANDARDEORPERSONAK COMMUNITECONDUCT

TusculumUniversityplaces emphasison education, and it seeks increaseddevelopmentand integration
of the "wholeperson"in the intellectual, spiritual, social, and physicalaspects of life. Asan educational
community, it respectsand encouragesthe developmentof individual virtues such as integrity, rationality,
compassion,self-discipline, and personal responsibility. The Universityalso places special emphasis upon
certain communityideals such as tolerance, civility, and respectfor the personand conscienceof others.
Additionally,students are expectedto participate in the building of a mutually supportive, responsible,and
accountablecommunity in which personsare expectedto refrain from actionswhich are directly or
indirectly injuriousto other personsor to the communityas a whole. Studentsare expectedto actively
participate in the processof deterring injuriousconduct, through counseling others,and where other
meansfail or are inappropriate,reporting casesto the proper authorities. Asa universityrelatedto the
PresbyterianChurch,it holds additional values such as honesty,the value andworth of each individual,
the seriousnessand inevitability of human shortcomings,and the hope for redemptive behavior.Sucha
communitymust depend upon the respectfor certain principles and patterns of behaviorby its members
in orderto function effectively.

Most policies concerningacademicscan be found in the UniversityCatalogand provide the definitions,
and operational structure for activities associateddirectly with academic courseworkThe policiesin this
Codeof StudentConductprovidethe definitions and operational structure for life together on campus.
Adherenceto these Codeswill be consideredan understood prerequisite for acceptanceto and ongoing
membershipin the Universitycommunity.

C.ILLUSTRATIMEEGULATIONS

Thefollowing sectionsset out specific standards and expectationsas examples,though they are not
intended to be exhaustivein scope nor detail:

1. GENERABEHAVIOR

a. Anyconductwhich has or presents a reasonablethreat of a negativeimpact on the health,
safety, rights, and propertyof the University,communitymembers, or visitors;

b. Anyconductwhichis or could reasonablybe concludedto be an attempt to commit acts
prohibited by this Codemay be punishedto the same extentas if the act had been completed;

c. Aidingor encouragingothers in the commissionof an act prohibited under this Codeincluding
knowingpresenceduring or subsequentto a violation of a standard of this Code(e.g.a student
may be held responsiblefor any and all violations occurringwhen presentin a room or area where
a violation of Universitystandardsis taking place);

d. Violation of established policies, rules or regulations promulgatedthrough the official
communicationsof TusculumUniversity(including butnot limited to those policies coveredin
the Codeof Student Conductand applicable Student Handbookor UniversityCatalog).

e. Anyconductwhich has or could reasonablybe concludedto have a negativeimpact on the
good name or operation of the University;and

f. Violationsof expectationsestablished under local, state, or federal law (as interpreted by the
Universityand not dependent upon the outcome of external hearingbodies or subject to
challenge on the groundthat criminal chargesinvolvingthe sameincident have been reduced or
dismissed);

2. ABUSBEOFSELFOROTHERS

a. Inflicting mental or bodily harm uponany person (includingone's self);
2023-24 Tusculum University Noscademic Student Code of Conduct & Policie§



Engagingin any intentional or recklessaction from which mental or bodily harm could

result (includingto one's self);

Causinga personto reasonablybelievethat the offender maycause mental or bodily harm;
Harassingbehavior,including, but not limited to, violation of the standards set forth in the
Tusculum UniversityPeerHarassmentand SexualHarassmentPolicies;and
Discriminationagainsta person on the basis of race, religion, age, sex, national origin, sexual
orientation, military or veteran status, disability, or genetic information exceptwhere such
differentiation is sanctioned for causein advance(e.g.organizationsestablishedto promote the
interests of a specific segmentof the community and are therefore restrictive in their
membership).

3. ALCOHORANDCONTROLLEBUBSTANCES

Note - Beingunder the influence of alcohol or other drugsdoes not diminish individual or corporate
responsibilityfor a violation of the Codeof Student Conduct;and offenses under this section should reflect
the sanction guidelinesestablishedin the Alcoholand ControlledSubstancePolicy Enforcement
Procedures.

a.

Unauthorizedpossession(including constructive possession),distribution or consumption of
alcoholicbeveragesand any illegal controlled substancand paraphernaliaas establishedthrough
the TusculumUniversityAlcoholand Controlled SubstancédPolicy;

Publicintoxication, presentinga threat to oneself or others, or engagingin disruptive behaviordue
to beingunderthe influence of alcoholicbeverages;

Possession(including constructive possession),use, or trafficking in controlled substancesor
other violations ofthe TusculumUniversityControlled SubstancePolicy;

Useof cigars,incense,flavored or scented cigarettes, candles, smudgesticks of other substances
which cause a scent perceivableas marijuana or maskingthe use of same will provide sufficient
indicia to justify a search of anyitems on Universityproperty and can result in the student being
found responsiblefor a violation of the ControlledSubstancesPolicyas olfactory (smell) evidence
is sufficient evidenceto supporta finding of responsibility;

Smokingof any substance,use of any tobacco productsor vaping or ecigaretteson Tusculum
Uni ver si t (s SmokingPolicyhsrein -there is no smokingpermitted in any building
on a Tusculumcampusor in vehiclesof the University);and

In addition to the foregoingregulationsin this section, inhaling or ingestingany substance(s)

that can or does have the effect of altering one's mental state (unlessin compliancewith a

legal prescription).

4. COMPUTERSAGE
Improperaccessor other usageof the TusculumUniversitynetwork as outlined in the Information
TechnologyAppropriateUse Policy.

5. DISORDERLYRDISRUPTIVBEHAVIOR

a.

b.

Intentional or reckless obstruction or disruption of teaching, research,administration, disciplinary
proceedings,Universityevents or activities, including violation of the Freedomof Expression
Policy;

Obstructionor disruption which reasonablyor unreasonablyinterferes with freedom of
movement, either pedestrian or vehicular,on campus;
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c. Failureto complywith the directions of Universityofficials acting in their official capacity,including
administrators, staff, faculty, and parajprofessionalstaff (including,but not limited to, refusingto
furnish identification or failing to stop engagingin behavior whenrequestedto do so or restricting
accessto any person, item, or venueto Student Affairs or CampusSafetypersonnel).Verbal
and/or physicalabuse directed toward any Universityofficial will not be tolerated and will
constitute a seriousviolation. Anypersonwho refusesto provide photo identification, at the
request of a campus safety officer, may be askedto leave Universityproperty. Failureto comply
with a requestto leavethe property may result in the personbeing escorted off campusby police;

d. Conductwhich is disorderly,indecent, breach of peace, or aiding, abetting, or procuring
another personto engagein the foregoingon Universitypremisesor at functions sponsored
by, or participated in by the University;

e. Capturingunauthorizedimages of an individualwherethere is a reasonableexpectationof privacy
(especiallyimages captured digitally or on film of a personundressedor dressing/undressing,or of
a person'sintimate body parts or engagedin intimate personalactivity, such as, but not limited
to, a locker room, changingroom, restroomor residential living space).

f.  Withoutlimitation, unauthorizedrecordingof personal conversations,meetings, or activities
(e.g. class sessions).

g. Failureto observethe expectationsestablishedthroughthe Noise Policy.The City of Tusculumhas
a noise ordinance whichgoesinto effect at 11pm each night of the week;

h. Cardplaying ispermitted, but unsanctioned gamblingfor material gain is prohibited; and

i. Forresidential students, failure to observedining facility protocols, including, but not limited to:
wearingshoesand shirts in dining facilities at all times; clearing own trays or packagingwaste;
not lending meal/board card to another; unauthorizedremoval of food, utensils, china,
silverwareand other serviceitems; waste or blatant misconductwith food.

6. FACILITIEBNDPROPERTY

a. Unauthorizedentryto or upon, or use of Universityproperty, equipmentor resources,including
but not limited to the telephone system, mail system,computer system, vehicle keys, buildings
and furnishings, ledges, roofs or fire escapesof Universityowned or operated buildings and
service tunnels, or the duplication or use ofkeys ($250 minimum fine);

b. Theft, attempted theft, conversionof any property or servicesof the University,community
members or guests(e.g. possessionof stolen property,unauthorizedsaleofa n o t Haoksd s
etc.);and

c. Destruction,damageor defacement (includinglittering), misuse or tamperingwith any property
or servicesof the University,community membersor guests (e.g. possessionof stolen
property, unauthorizedsaleofa n o t Maoks&andalism,etc.).

7. HEALTEFANDSAFETY

a. Unauthorizedstorage,use or possession(or constructive possession)on any campus property
(includingitems in vehicles)of weapons(as defined by local, state and federal law, and including-
any object or substancedesignedto inflict a wound or cause injury); explosives;projectiles;
flammable materials (including solvents);biohazardous,volatile, or poisonousmaterials of any
kind; or other items which may be hazardousto the health or safety of others. Items prohibited
under this
sectioninclude, but are not limited to, handheld guns (which includespistols, stun, paint, pellet,
dart, cap, BB, starter or water or toy gunswhich maybe perceivedto be actual weapons),long
arms (such as rifles, shotguns, air rifles), bows, arrows, axes,knives or blades of any type, nun
chucks, throwing stars, sling shots, firecrackersand fireworks.
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Additionally,items which may not generallyconsideredto be weapons,but which are wieldedin a
manner such that harm or the threat of harm is indicated, will be consideredas a weaponunder
this policy (e.g.wavinga baseballbat or knitting needle at anotherin a threateningmanner). In
addition to other sanctions,an automatic minimum fine of $500 will be assessedunder this
policy,and suspensionor expulsionfrom the Universitywill be examined.

(Note TennesseeState Law[T.C.A39-17-1309] prescribesa maximumpenalty of six [6] years
imprisonmentand a fine not to exceedthree thousand dollars [$3,000] for carryingweaponson
school property);

Settingor causing tobe set, any unauthorizedfire in or on Universitypremises (includinggrills or
barbequeson a campusfacility balconyor porch or under the eavesor overhangs)or storage of
combustibleenginesor flammable materials in the aforementionedareas or inside a residential
area. Groundfires in any form are not permitted on campuswithout permissionobtained through
the Office of Student Affairs on the residential campus or through the appropriate AOSstudent
service staff;

b. Intentionallyinitiating or causingto be initiated any false report, warning,or threat of fire,
explosion, crime, or other emergencyon Universitypremisesor at Universitysponsoredevents or
tampering with fire alarms (e.g.battery removal, wire disconnectionor shielded air passageways,
etc.), extinguishers,or other fire equipment (in addition to other sanctions, an automatic
minimum fine of
$250 will be assessed);

d. Settingoff or initiating a smoke detector responsein or on Universitypremisesat the fault of the
occupantsthat resultin a dispatch from the GreenevilleFire Department.Reasonsfor dispatch
under this sectioninclude, but are not limited to, cookingsmoke, cookingfires, smoking,etc. A
minimum
$150 fine will be assessedto responsibleparties for dispatchesthat require the presenceand
responseof the GreenevilleFire Department.

e. Failureto complywith the directions of emergency(e.g. Fire or Police Department)personnelor
Universityofficials acting in their official capacity,including administrators, staff, faculty, and para-
professionalstaff; or failure to complywith mechanicalor electronic evacuationalarms or systems
or otherwise evacuateor properly report hazardousor threateningincidents (in addition to other
sanctions,an automatic minimum fine of $100 will be assessed);

f.  Tamperingwith fire or safety signage (include exit floor plans or doorwaysignage)or breaching
Universitysecurity (e.g.proppingopen residencehall doorsor loaningkeys)(in addition to other
sanctions,an automatic minimum fine of $100 and related replacement/repair/cleaning costs
will be assessed);

g. Damage,misuse, or tamperingwith fire safety equipmentincluding, but not limited to, covering
of smoke detectors and misuse of fire extinguisheror fire suppressantsystems.

h. Failureto observefire regulationsrequiringthat halls, stairways,entrances, porches,
evacuation routes, and balconiesbe kept clear of obstaclesat all times; and

i. Roughplay on Universitypremises,or use of outdoor recreationequipmentin any facility other
than facilities where such activity is explicitlypermitted (e.g. gymnasium).

8. HONESTY/IDENTIFICATION

Allforms of dishonestyand misconductincluding, but not limited to the following:
a. Cheating,plagiarism,or other forms of academicdishonesty(these casesare adjudicated
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through processesadministered by the Provostand VicePresidentfor AcademicAffairs); with
sanctions issued throughthe TusculumUniversityConductprocess.

b. Tampering withthe election of any recognizedor charted student organization;

c. Forgery alteration, tampering or unauthorizeduse of any Universitydocument, record, or
instrument of identification (e.g.useofa n o t hDsor PINslumber);

d. Transferring,lending, or borrowingUniversityidentification; and

e. Failingto provideidentification or furnishing false information to authorized Universityofficials,
offices, or judicial boards (including, but not limited to, being partyto falsification; giving or
providing false statements, written or oral; and/or providing false information during any
Universityproceeding or to any Universityofficial).). Anypersonwho refusesto provide photo
identification, at the request of a campussafety officer, may be asked to leave University
property.Failureto complywith a requestto leavethe property mayresult in the personbeing
escorted off campus by police.

9. PROCES& RESPONSIBILITY

a. Failureto escortor manageg u e se¢haveorsat all times while on, in, or at any campus
property,facility or event (minor children must be accompanied[and may not stay in residence
halls overnight]due to liability issues and unescorted non-students generallyhave no rights to
be presenton, in, or at any campus property or facility, beyondthat specificallyextendedby an
authorizedagent of the institution [e.g. intercollegiate athletic events opento the general
community]). Students are expectedto inform their guests of all applicable University
regulationsand see that their guestsact accordingly(e.g.paymentfor meals at Dining Halls,
possessionof alcoholicbeverages,etc.);

b. Abuseor misuse of Universitydisciplinaryprocess,including falsifying, distorting, or misrepresenting
information in a Universityinvestigationor proceeding;disruption of or interference with an
investigationor proceeding;attempting to intimidate, harass, or exert undue influence over a
member of a hearing panel, witness, or party prior to or during a judicial proceeding;attempting to
discourageani n d i v praperpaltti@pstion in or use of, the judicial process;and

c. Failureto complywith disciplinarysanctionsimposed,including violation of the Codeof
Student Conductwhile on probation or deferred suspension(Note - failure to complete
sanctionsis considereda seriousoffense which will result in a minimum $100 fine and
considerationof
suspension).

D. ALCOHOK: CONTROLLEBUBSTANCEOLICY
ALCOHOK: DRUGRISKINFORMATION

TusculumUniversityhas a zerotolerance policy pertainingto the possessionor use, of illegal substances
including but not limited to; marijuana, opioids, controlled substances,abuse of prescriptiondrugs, and
any chemicalingestedfor the purposeof alteringap e r s abitityjt@ function in a manner expectedof a
reasonableperson.
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Thegeneral health risks related to alcoholand other drug abuse may be immediate or build for sometime.
Some of the physicaleffects of alcohol/other drug abuse can include: damageto the liver, heart and
pancreas;digestiveirritations; malnutrition; sexual problems; high blood pressure; brain damageand
mental impairments (including negative effects on perception, information processing,learning, judgment,
reaction time, sound processingand peripheralvision);increasedrisk of cancer, heart attack and stroke;
and infectionsin general. Alcoholis the drug of choice for many of those students who abuse drugs.
Alcoholis a central nervoussystemdepressantwhich slows downrespiration. Alcoholabuse/ dependence
can

ultimately rob a person of self-control which eventuallycan lead to broken relationships, loss of jobs, self-
esteem, selfrespect and even suicide. Alcoholproblems can also lead to legal problems such as domestic
violence and even criminal offenses and incarceration. Pregnantwomenwho drink may produce a fetus
with fetal alcohol syndromewho is small, mentally retarded or has defects of the heart or other organs.
Universitystudents who engagein alcohol/other drug abuse also report experiencinga continuum of other
unpleasantconsequencesand behaviorsincluding hangovers,vomiting, accidents and injuries, blackouts,
fights, missing classes,lower grades,damagingproperty, pulling fire alarms and other disciplinary
problems which can result in suspensionfrom school. Thus,alcohol/other drug abuse can contribute to
academic failure and misconduct.

A major consequenceof alcohol or other drug abuse may cause the developmentof an addiction. While
almost anyone may developan addiction, some students are more vulnerablethan others due to

inherited biologicalfactors. In particular, studentswhose parents orgrandparentshad an alcohol or

other drug problem, may developan addiction more quickly and easilythan other students. Alcoholor

drug addicted students may cease growingintellectually and emotionallyand may never learn to cope

with problems constructively,but attempt instead to avoid and compoundproblemsby gettingd h'i g h 6 .
Combinationsof variousdrugs cause make the effects of each stronger (potentiation) and can be fatal.

TusculumUniversityis committed to increasingawarenessabout alcohol/drug issues, to prevention
strategiesthat discourageirresponsibleand illegal use, and to providing ongoing support for those
individualswho have decided not to use alcoholand illegal drugs.

1. ALCOHOL

TusculumUniversityrecognizesthat the use of alcohol tends to have a deleterious effect on educational
attainment and that students may deal with issuesinvolvingchemicaldependency.Therefore,the
University strives to provide education and assistanceto students. Chemicaldependencyis a serious
illnesswhichcan be treated successfullyif identified early, if appropriate referralto communityagencies
is made, and if adequate support is afforded to those in the recoveryprocess.

Possessionor manufacture, sale, use, consumption, or deliveryof alcoholic beveragesor paraphernalia
associatedwith the use of alcohol on Universityproperty or at Universitysponsoredevents s prohibited
unless specifically provided for by the Presidentof the University. Paraphernaliaincludes, but is not
limited to: the public displayof signs, posters or other objects with referencesto alcohol, accumulations
of containers(i.e.,bottles, cans, kegs, and boxes),bongsfor drinking:0 b -  Isteidures, taps, kegs, or
waste containersin excessof 5 gallons.

Theentire campus community is expectedto promote and enforce a senseof personalresponsibilityand
exhibit responsiblebehaviortoward the consumptionof alcohol. In addition to seekingto support student
treatment and education, the Universityreservesthe right to initiate disciplinary proceduresto maintain a
healthy educational environment.
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2. CONTROLLEBUBSTANCES

Asan institution within the State of Tennessee,TusculumUniversityis committed to encouraging
compliancewith all state and local laws. TusculumUniversityis unalterably opposedto the illegal
possession and/or improperuse of hallucinogens,drugs, and narcotics by all membersof the University
community.In keepingwith Tennesseeand federal laws which prohibit the use, possession,sale or
offering for sale of narcotics and hallucinogens,including marijuana, and Tennesseelaws prohibiting
improperpossession,use and sale of drugs (e.g. amphetaminesand barbiturates), TusculumUniversity
will encourageand cooperate in the enforcementof these laws which may include actively engagingin
prosecutionof any community member by local law enforcementagencies.

Anychemical substancethat is not for human consumption,but which is consumedby a person for
purposesof producinga stimulant, depressive,hallucinogenic,or narcotic effect in that personis
considered an illegal drug in those circumstances.In addition, any chemical "substantiallysimilar” to a
controlled substancelisted in Schedulel or Il (of the US ControlledSubstancesAct)is to be treated as if it
werealso listed in those schedules,for the purposesof this policy. Anysubstancethat the Attorney
General

temporarily places on a Scheduleto avoid an imminent hazardto the public safety, shall be treated as if it
were also listed in that schedule, for the purposesof this policy. Finally,any recommendationby the World
Health Organizationfor the placing of substanceson a scheduleof the Single Conventionon Narcotic
Drugs or the Conventionon PsychotropicSubstances,shall be treated as binding until suchtime as this
decisionis ratified by the Commissionon Narcotic Drugs.

TheUniversityreservesthe right to inspectany and all parcels brought onto campus, to confiscate
alcoholic beveragesor other controlled substancesand to initiate disciplinaryprocedures. Tusculum
respectseach s t u d eightttodpsvacy,but reservesthe rightto inspects t u d eonmsandl packages
as outlined in the housingagreement.

Thefollowing constitute violation of Universitypolicy:

a. Useof nonprescribedhallucinogens,drugs, or narcotics - including those prescribedto others
(note- olfactory evidenceis permissible evidencein a drug hearingand is sufficient to establisha
violation);

b. Possession,ncludingwith intent to resale, and selling of any materials as outlined above aswell
as possessionof drugrelated paraphernalia- including constructive possessionof the
aforementioned (constructivepossessionprovidesthat beingin close proximityto prohibited
items is enoughto justify accountabilityas a hearing could concludethat the prohibited items
could have belongedto them. Accountabilitybased on constructive possessionoften results
when prohibited items are
found in a residenceor in a roomwithin a residence,and more than one personis presentwho
could arguablybe the ownerof the prohibited items. Thisapproachprevents studentsin violation
from merely removingprohibited items from their personal possessionupon imminent
confrontationby Universityofficials. Practicallyspeaking,as it relatesto Universitystudents,
constructivepossession meansthat students should be aware of their surroundingsand avoid
situations where prohibited items may be present, even if the student does not actuallyintend to
use or handle the prohibited items personally.Assumingor trustingthat a friend or acquaintance
will take the responsibilityfor any prohibited items found has provento be a critical mistake for
many students);

c. Improperuse of prescription medications.

d. Traffickingin these items, describedin paragraphsl, 2, and 3 above,whether procuring,
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giving, selling, or causingto be procured,shared, given or sold.

3. ENFORCEMENT

It is the responsibilityof each member of the TusculumUniversitycommunityto uphold the standardsand
regulationsof the University.Eachindividual is responsiblefor creatingand keeping an academicand
social environmentwhich providesa comfortable atmosphere and which encouragesgood will and trust
amongall membersof the campus community. Topreventthe abuse ofthe standingalcoholand drug
policy,the followingenforcementproceduresare maintained. Violationsof the Universityalcohol policy
mayresult in the following sanctions:

a. Individual Non-Disruptive AlcoholViolations

* The Office of Student Affairs has the right to allow students to benefit from educational/restorative
opportunitiesto reduce or remove monetaryfines and/or communityserviceif judged appropriate.
Failureto completethe agreededucational/restorative opportunities by the assigneddeadline will result
in reassignmentof the standard listed monetaryfine and/or community servicehours. Failureto
complete all agreed upon sanctionshby assigneddue date may result in suspensionfrom the

University.

i. First Offense

Forstudents under the age of 21, a parental contactletter detailing the violation which
will be deliveredtos t ud e nt 6 A500( veord eefiettion.paperand 25 hours
community service project to be determined and monitored by the Office of Student
Affairs.

ii. Second Offense
Referralto the PeerJudicialBoard for adjudication and recommendationof sanctions.
Standard sanctionsfor the second offense may include six months probation, 2nd parental
contact letter for students under the age of 21 detailing the violation and informing parent(s)
of student conductstatus, 50 hours of communityservice,a 1,000 word reflection paper, and
Alcohol Abuse CounselingAssessmentrecommendation,arranged through the Office of
Student Affairs.

iii. Third Offense
Referralto the CommunityStandardsBoard for adjudication and recommendationof
sanctions. Standard sanctions for the third offense may include a monetaryfine of $300,
participationin substanceabuse assessment(Highlyrecommended),75 hours of community
service, parental contact letter send for students under the age of 21 detailing and informing
parent of student conductstatus, and the possibility of suspensionlasting up to six months
(maybe deferred upon considerationof the potential for remediation).

b. ControlledSubstancePolicyViolation

i. First Offense
Referralto the appropriate judicial board for adjudication and recommendationof sanctions.
Mayinclude a monetaryfine, 30 hours of community service, parental contact letter detailing
the violation and student conduct status, placed on a minimum of six months probation, 500
word reflection paper

ii. Second Offense

Referralto the appropriate judicial board for adjudication and recommendationof sanctions.
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Sanctionsfor a second offense may include a suspensionof six months, may include a
monetaryfine of $300, parental contact letter detailing the violation and student conduct
status, 1,000 word reflection/research paper with the topic assignedby the Office of Student
Affairs, attend a substance abuse assessmentwith a campus counselor(recommended),60
hours communityservice.

iii. ThirdOffense
Referralto the appropriate judicial board for adjudication and recommendationof sanctions.
Sanctionsfor the third offense may include suspension/expulsionfrom the University,minimum
monetaryfine of $500, 5 page research paper with the topic assignedby the Office of Student
Affairs, 90 hours community service.

SeeSt u d eRightsspége 56 for the procedurefor disciplinaryhearings, process,appeals, and polices.

4. MEDICAIAMNESTY

TusculumUniversityis dedicated to creatinga community of educated individuals focused on personal
responsibilityand sound decisiorimaking. Asa part of this process,the Universitycommunityis
committed

to providingguidance so that students can learn to developa responsibleapproachto social challenges.
The Universityrecognizesthat there may be times when students face medical emergenciesinvolving
excessive drinking and/or drug use. In such cases, if an individual seeks assistancedue to a medical
emergency, TusculumUniversitywill not pursue disciplinary sanctions againstthe student for
consumptionor possession of alcohol or drugs.

Medical Amnestyapplies only to the possessionor consumptionof alcoholand drugs. It does not preclude
disciplinarysanctions due to any other violation of the Codeof Student Conduct.Othersuch violations
include, but are not limited to, assault, propertydamageor distribution of illicit substances(including
possessionof an amount appropriate for distribution). Additionally,the Policydoes not prevent action by
police, other law enforcementpersonnel, or other third parties.

TusculumUniversityMedical AmnestyPolicyis applicableto:

1 Astudent requestingmedical assistancefor oneself; or
1 Astudent(s) seekingmedical assistancefor another person.

If a student/group calls on behalf of another student, that student/group is required to remain with the
student experiencingthe emergencyuntil medical attention arrives.

Pleasenote that Medical Amnestywill not be granted to students who do not seek medical assistance
and that studentswho are confronted by Universitystaff or anotherthird party will be referred to the
Officeof Student Affairs for disciplinaryaction. Thestudent needing medical assistancewill be required
to meet with student conduct personneland in lieu of disciplinarysanctions, may be expectedto
completethe following:

1 A mandatorymeetingwith the UniversityCounselorand Dean of Studentsor other

educational referrals
1 Responsibilityfor costs associatedwith hospital transportation, treatment, assessment,or damage
1 Parental Notification

Pleasenote that the referring studentmay also be required to meet with the Office of Student Affairs. As
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long as the student seeking Medical Amnestycomplieswith all directivesfrom the AssociateVice
Presidentfor Student Affairs or his/her designee,there will be nodisciplinaryaction taken related to a
violation of possessionor consumption of alcohol or drugs. Medical Amnestyis not intended to shield
students or organizationsin cases of extreme,flagrant, and repeated incidents. In caseswhere
extreme, flagrant or repeated violations of the Codeof Student Conductoccur,the Universityreserves
the rightto take disciplinaryaction on a case-by-case basis regardlessof the manner in whichthe
incident was reported. In each case, the AssociateVicePresidentfor StudentAffairsor his/her
designeewill makethe final determination as to the applicabilityof this provision.In the case of any
emergencyinvolvingalcohol or other drugs, call CampusSafetyat 423.470.2710 immediatelyfor
emergencymedical assistance.

.AIDSPOLICNSTATEMENT

Thispolicyis basedon current knowledgeof the Human ImmunodeficiencyVirus (HIV) the virus that
causes Acquiredimmune DeficiencySyndrome(AIDS). This policy may be revised as new medical
information develops.

Personswith any form of HIVinfection, including AIDS do not pose a health risk to others through
ordinary, casual contact. HIVis transmitted perinatally, by sexualintercourse,and by exposureto
contaminated blood. AlthoughHIVmaybe found in the bodyfluids and secretions of infected persons,
current medical knowledgeindicatesthat the virus is transmitted only by means of contact with the
blood, semen, or

female genital secretionsof infected persons. There hasbeen no confirmedcase of HIVtransmissionwithin
anyhouseholdor schoolas a result of casualcontact. Therefore,there is no basis for routinely excludingor
dismissingstudents or employeesbecausethey have AIDSor an asymptomatic HIMnfection.

TheUniversityhas adopted the followingprocedureswith respectto HIVinfection:

1. No considerationwill be givento the existenceof any form of HIVinfection when the
University decideswhetherto admit a student.

2. Studentswho are infected with HIVwill be allowedto attend classwithout any restrictions, as long
as they are physicallyand mentally capable.

3. TusculumUniversitydoes not require mandatorytesting for HIV. UnderTennesseelaw, the
Universityis obligatedto report to state or local health departments any known casesof HIV.
Otherwise these reports are treated as confidential medical information, and cannot, without
the written consentof the individual, be releasedto any other person, group, agencyor
insurer.

4. The National CollegiateAthletic Association(NCAAWwith which TusculumUniversityis affiliated
has additional policies and information regardingthe relationship of athletic participation and
HIV. Contactthe office of the Head Athletic Traineron the residential universityfor details.

F. AMOROURELATIONEOLICY

TheUn i v e AmorousRelasonspolicy generallyprohibits employeestudent or supervisorsupervisee
romantic and/or sexualrelationships,even mutually consentingones, as theypresent a real or perceived
improprietywherethe supervisorhas, or is perceivedto have, any professionalresponsibilityfor the
academic performanceor professionalfuture of the student or other employee.Thereare extremely
limited exceptionsto this generalprohibition (e.g.spouses, previouslyexistingrelationships)in which a
relationship may be permitted. Underthis policy, students have a duty to disclose any romantic and/or
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sexualemployee student or supervisorsuperviseerelationships, even mutually consentingones, to the
AssociateVice Presidentfor Student Affairs (ext. 5226) or the Directorof PersonnelServices(ext. 5345)
to avoid any violations of code, appearanceof impropriety, or disruption of the Universityenvironment.

.CONFISCATIORDLICY

Certainitems are prohibited on Universityproperty,in Universityfacilities, or at Universityevents, because
of health, fire or safetyreasons;local, state or federal law; or Universitypolicy (e.g.drugs, weapons,and
appliancesand pets in the residencehalls).

Whenthese items are encounteredor discoveredby Universityofficials, they are subjectto confiscation,
and the University,its employees,agents,and officers will not be responsiblefor any incidental loss or
harm.

Residentialstudents may request permissionto retrieve pets which have not been turned overto animal
control and which are still in the custodyof CampusSafetyupon their agreementto immediatelyremove
the animal from Universityproperty and not return it to campus. Similarly,appliancesmay be retrieved by
the residential student ownerwith the same caveatthat it be immediately removedand not returned to
the premises.

Unlessthere is a perceivedneed by the Universityauthority to retain beveragealcohol for evidencein an
incident, it will be disposedof upon confiscation (preferablyby the student owningor exercising control
over the container(s)).Weapons,controlled substances,and drug paraphernaliawill be secured by
Campus Safetyor appropriate law enforcement personneland will not be returned. Anyreleasableitems
which are not claimed by their rightful owner withinsix months becomethe propertyof Tusculum
Universityand will be disposed of without recourseby the previousowner.

.FREEDOMDFEXPRESSIOROLICY

TusculumUniversityis committed to an environmentin which a variety of ideascan be reasonably
proposed and critically examined.lIt is often tolerant of the expressionof ideasthat are brought forth in a
mannerthat would be consideredlessthan reasonableand with little focus on the application of
reflective examination. However the Universitycommunity recognizesthat the freedom of inquiry and
expressionwhich is important to intellectual developmentand character maturation sometimesproduces
conflicts of belief and include ideas with which many, includingthe Universityin its official capacity,would
take extreme exception.

However,when possible,the Universityseeksto applythe remedy of meeting speechwhich maybe
judged offensive or hurtful (that which maybe deemedod p o im that it is found deeplywantingwhen
subjectedto the mission and values of the institution) with more speechthat seeksto illuminate and
educate as a natural extensionof its educational mission. Thoughthis approachmay be found to be
burdensometo manywhowould prefer to limit the expressionof perspectiveswhich are deemed
distasteful or even reprehensibleby the majority on the groundsthat they are harmful to diversity, civility,
etc., the development of those veryconstructsin their common understandingrelied upon a society
whichtolerated the openand permissiveexchangeof ideaswhichwere oftenoffensiveto the majority
perspectiveand hurtful to the sensibilities of manywho were in the majorityin various communities.

In these situations, itisthe U n i v e role o engodiragemeaningfuldialogueabout ideas which evoke
and eveninflame passionsas these are often the areas which are central to identity formation and vision
development. Thoughthe Universitymay seekto providewhat it considersto be an enlightened
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perspective, it will also seekto provide a forum for all to be able to considerand articulate their
perspectivesuchthat it may be fairly consideredand weighedon its merits.

While supportingthe internal considerationof viewpoints,the Universitywill not, however,seek to provide
eqgual time or supportfor other communicationsin clarifyingthe official position of the institution on a
given issue or topic. TheUniversitywill not permit speech or conductwhich amountsto harassmentor
which exposesminors, Universityguests, etc. to an environmentwhich diminishesthe good name and
standing of the institution.

Alsoimplicit in the discussionof freedom of expressiongenerallyis the more specific right to dissent and
demonstratein a peacefuland non-disruptive mannerwithout unreasonableobstruction or hindrance.
The Universityexpectsthose who enjoythese freedomsmust also accept responsibilityfor order and
discipline. The useof Universitypremisesto dissent,demonstrate or otherwise expressoneself shall be
limited to students which must register the activity with the Universitythrough the AssociateVice
Presidentfor Student Affairs and Retention (suchregistration shall provide a viewpoint neutral
evaluationof the proposaland work to establish a time, place and mannerwhich satisfies the interests
of those in dissentto expressthemselveswithout interference dueto: 1. the potential of beingfound a
disruption to the operationsof the Universityand 2. external threatsto the expressionevokedby
passionsarousedbythe activity).

Permissiblespeechdoes not include unlawful activity which may threaten or endangerthe safety of any
community member, destruction of property, or obstruction of the normal operations of the University.
Expressionthat is obscene,and that which amountsto harassmenton matters of race, ethnicity, religion,
genderor sexualorientation will not be tolerated.

Thefollowingdefinitions are provided:

1 Speech- leafleting, picketing, speeches,demonstrating, petition circulation, fund raising, lawn
signs, sandwichboards, tables, gatherings,posters, pamphlets, and similar speechrelated
activities.

1 Dissent- individual or group activity which expressesgrievancesheld against, or changes desired
of, societyor campusor both. Dissentmaybe more general thana simple grievanceor remedy
and may have an ideologicalbase. It often includesproposedsolutions as well as complaints.

1 Disruption- activity which disrupts or interferes with the operations of the University,reacts to the
expressionof peaceful dissent of others by attempting to denytheir rights, or threatens the safety
of anypersonon the campusand/or results in the destruction or defacing of property. Persons
planning a demonstration should meet with the AssociateVice Presidentfor Student Affairsand
Retention or designeeto discuss arrangementsfor the event. Participantsin demonstrations
are not permitted to act, aid, abet, or procure another personto engagein the following on
University premisesor at functions sponsoredby, or participated in by the University:

1 Gatherin such a fashion as to physicallyhinder entrancesto, exits from or passageways
within any Universityfacility, or to hinder the normal flow of pedestrian or vehiculartraffic
on or through the campus(site managersmay restrict speech activityto a reasonable
distance from any exit, entrance, staircase, parking lot or roadwayto allow appropriate
access/flow),

1 Assembleso as to intentionally or recklesslyobstruct or disrupt teaching, research,
administration, disciplinary proceedings,Universityevents or activities, including
participation in a campus demonstrationwhich disrupts the normal operations of
the University,

1 Createavolume ofnoisethat prevents membersof the Universityfrom carryingout
their normal duties (especiallydisruption of teaching activities),
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1 Employforce or violence, or constitute an immediate threat of force or violence
against personsor property,

9 Otherwiseviolate the UniversityPosting& Distribution Policy,or

9 Failto observeestablished closinghours of buildings.

Anyperson may request from the AssociateVice Presidentfor Student Affairs an interpretation of any
provision of these regulationswhich he or she finds unclear or believesto have beenmisapplied. The
AssociateVice Presidentfor Student Affairs may authorize speechactivities which are determined not to
causedisruption of campus activities despite a literal violation of these regulations.Personsin violation
of these rulesare subjectto: institutional disciplinaryproceedings,if a student or employee;an orderto
leave the immediate premisesor propertyowned or controlled by the Universityissued by the Associate
Vice Presidentfor Student Affairs or his/her designee;and personsfailing to complywith such an order
to leave or to remain off the immediate premisesor property owned or controlled by the Universityare
subjectto arrest for criminal trespass.

|. HAZINGPOLICY

TusculumUniversityis opposedto any and all forms of hazingunder whatevername or form it may occur.
Decisiveaction will be taken to preventit in keepingwith the followingdeclared policy:

Anyorganizationchartered or sanctioned by TusculumUniversitymay have its right to function revokedif it
is found responsiblefor hazing. Similarly,an individual found responsibleof hazingmay be separatedfrom
the University.

1. DEFINITIONARact of hazingwill include all conditions describedby Tennesseestatutes or any
knowing, intentional or recklessact or behaviorfor the purpose of pledging,being initiated into, affiliating
with, holding office in or maintainingmembershipin any group or organization,whether such behavioris
on campusor off campus, or by one person or in concertwith others, which, regardlessof intent or
consentof the participants: 1) producesor is reasonablylikely to produce, bodily harm or danger, mental
or physical discomfort,embarrassment,harassment, fright, stress, humiliation, ridicule, fear of
ostracism, or otherwise compromisesthe dignity of an individual; 2) compelsan individual to participate
in any activitywhichis unlawful and/or contraryto the rules, policies and regulations of the University;or
3) will, unreasonablyor unusually,impair an individual's academicefforts.

2. BEHAVIORACONCERNG@®.san aid to the organizationsand groupson our campus, the
following illustrative, but not exhaustivelist of "traditional" pledgingactivities are deemedto be
inappropriateby TusculumUniversity[and maywell be illegal]. If you are uncertain,you should not
engagein the activity without consultingin advancewith the Office of Student Affairs):

a. Paddlingin anyform, shovingor otherwise striking individuals, or corporal punishment of
any kind, or creatinga fear of similar behavior;

b. Compelling physicallglemandingactivity of anykind including, but not limited to,
calisthenics, running, or other types of required strenuous activity;

c. Compellingan individualto be shaved,branded, tattooed, pierced, etc.;

d. Compelling physicaécts, such as walking backwardsor confinementin a small space,
which create the potential for physicalor mental injury;

e. Compellingindividualsto engagein sexualbehaviors,sexualor racial harassmentor slurs,
or exhibitionism;
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f. "Lineups"in which pledgesare verballyharassed, intimidated, or abused;

g. Compellingan individualto engagein acts of personal servitude;

h. Compellingan individual to foregoopportunity for sufficient sleep, consumptionof decent
edible meals or accessto or use of personal hygiene;

i. Excludingan individual from social contact for prolongedperiods of time;

j-  Compellingindividualsto consumealcohol or drugs or any other substances(e.g. undue
amounts or odd preparations of food or drink);

k. Havingsubstancesthrown at, poured on or otherwiseapplied to the bodies of individuals;

|. Compellingindividualsto wear or carry unusual, uncomfortable,degrading/ provocativeor
physicallyburdensomearticles or apparel; or causingan individual to be indecentlyexposed
or exposedto the elements

m. (Note- Thewearingof small pledge pins or small ribbons is allowed, however,any non-
apparel items wornwith the intent or effect of degradation, humiliation, or bringingundue
attention to a pledgeis not permitted);

n. Compellingindividualsto participate in pranks or scavengerhunts (Note - ScavengerHunts may
only be permitted upon prior written approval of the Associate Vice President fdstudent Affairs
or his/her designee.Scavengethunt items must be approvedat least two weeksin advance
and any lewd or inappropriate items will not be permitted. Furthermore, scavengerhunts will
not be permissible at any timein the ResidenceHalls or Academicbuildings or during
academichours [outside of Universityorientation programs}

0. Engagingin activities which impair an individual's academicefforts by causing exhaustionjoss
of sleep or reasonablestudytime, or by preventingan individual from attending class (e.g., late
night or early morninghouse duties);

p. Transportingindividuals againsttheir will, abandoningindividuals at distant locations, or
conductingany "kidnap," "ditch" or "road trip" that mayin anyway endangeror compromise
the health, safety or comfort of any individual;

3. CONSENTS NODEFENSEAnyof the activities describedor reasonablyrelated to above,

upon whichthe initiation or admissioninto, or affiliation with, or continued membershipin an
organization,is directly conditioned, will be presumedto be "compelledactivities,"the willingnessof
an individualto participate notwithstanding.

4. APPLICABILITOFCOMMUNITSTANDARDSTheterms and conceptscited in this

policy will be interpreted by Universityboards or officials in relation to acceptableand applicable
community standards.

5. ACCOUNTABILITEXPECTATIOMImembershiprelated activities must be approvedby the

president, chair or leader of the group and the adviserto the group prior to the activity. The activity must
not interfere with the rights and activities of others and will reflect the best interests of the members of
the organizationit representsas well as the Universitycommunity as a whole.

6. ENFORCEMENThepresident, chair or leader of each group or student organizationis
responsible for informing the members (pledges,associatemembers, initiated members, affiliates, etc.)
of the organizationof the policy regardinghazing.lt is suggestedthat the policybe read and distribute to
each member of the organizationduring the first meeting of each semester.

Thepresident, chair or leader of each group or student organizationis responsiblefor informing guestsand
alumni membersof this policy and is additionally responsiblefor controllingthe actions of guestsand

2023-24 Tusculum University Noshcademic Student Code of Conduct & Policied9



alumni membersrelative to this policy. Officersof organizations violatinghazingpolicies may be held
individually, jointly, and severallyresponsiblefor the group'sactions, in addition to whateverorganization
accountability may be established.

It is the responsibilityof any and all individuals who have firsthand knowledge ofthe planning or
actual occurrenceof a hazingactivity to promptly report said knowledge to theAssociateVice
Presidentfor Student Affairs or his/her designee.

. HEALTHNFORMATIOROLICY

Althoughnot a coveredentity under the Health Insurance Portability and AccountabilityAct (HIPAA)the
Universityis committed to implementingthe best practices associatedwith privacyand security of health
information for the protection of its students, faculty, and staff. Therefore,to safeguardthe privacyof
individuals, the Universityrequires its faculty, staff, and studentsto applythed mi nimeucre s sar y 6
standard as describedin HIPAAThe minimum necessarystandard stipulates that the amount of

individually identifiable health information used, obtained, or disclosedto others is restricted to the

minimum amount necessaryto achievethe specific purposeof that use, request, or disclosure.

. INFORMATIORYSTEM&3PPROPRIATHSEPOLICY

Informationtechnology( 0 | ehabpassesa vast and growingarray of computingand electronic
communicationsfacilities and services. Thesefacilities and servicesprovidethe means for Tusculum
Universitystudents, faculty and staff to meet their daily requirementsin meeting the overallmission of the
University.

Usersof these IT resourceshave a responsibilitynot to abuse those resourcesand to respectthe rights of
the membersof the community as well as the Universityitself.

ThisIT AppropriateUse Policy(the 6 P o | o dcAyWpravides guidelinesfor the appropriate use of
Tusculum Universityl T resourcesas wellas forthe U n i v e acsesstoynfbisnation about and oversight
of these resources.

Most IT use parallels familiar activity in other media and formats, making existing Universitypolicies
important in determiningwhat use is appropriate.

Usingelectronicmail ( 0 e mistehddf standard written correspondence for example,does not
fundamentally alter the nature of the communication,nor doesit alter the guiding policies.

Universitypoliciesthat already governfreedom of expressionand related matters in the context of
standard written expressiongovernelectronicexpressionas well. This Policyaddressescircumstances
that are particularto the IT arenaand is intended to augmentbut not to supersedeother relevant
Universitypolicies.

1. DEFINITIONS

Thefollowingdefinitions apply to the TusculumUniversityAppropriateUse Policy:

a. ITSystemsd Theseare the computers,terminals, phones, switches/hubs, printers, networks,
modem banks, online and offline storagemedia and related equipment, software, and data files
that are owned, managed,or maintained by students, faculty and staff of TusculumUniversity.
For example,IT Systemsinclude institutional and departmental information systems, faculty

research systems,desktop computers,the Un i v e campus netvark, and Universitygeneral
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access computer clusters.

b. Usersd Ao Us is angperson,whetherauthorizedor not, who makes anyuse of any
Tusculum Universityl T Systemfrom any location.

c. SystemsAuthorityd While TusculumUniversityis the legal owneror operatorof all IT Systems,it
sometimesdelegatesoversightof particular systemsto other departmentsor to a specific
individual. Thatdepartmentof individualwould then be responsibleand wouldhaved Sy st e ms
Aut h dar ithatypdrticular system.

d. SystemsAdministratord SystemsAuthoritiesmay designateanotherpersonaso Sy st e ms
Ad mi ni dotmarmgethe péarticular systemassignedto him or her. Systems
Administrators
overseethe dayto-day operation of the systemand are authorizedto determine who is permitted
accessto particular IT resources.

e. CertifyingAuthorityd Thisis the SystemsAdministratoror other Universityauthority who certifies
the appropriatenessof an official Universitydocumentfor electronic publication in the course of
Universitybusiness.

f. SpecificAuthorizationd This means documented permission provided by the applicable
Systems Administrator.

2. PURPOSE

Thepurpose of this Policyis to ensure an information technologyinfrastructure that promotesthe basic
missionsof the Universityin teaching, learning, research,and administration. In particular, this Policy
aims to promote the following goals:

a. Toensurethe integrity, reliability, availability,and superior performanceof IT Systems;

b. Toensurethat use of IT Systemsis consistentwith the principles and valuesthat governuse of
other Universityfacilities and services;

c. Toensurethat IT Systemsare used for their intended purposes;and

d. Toestablish processesfor addressingpolicyviolations and sanctionsfor violators.

3. SCOPE

ThisPolicyappliesto all Usersof IT Systems,including but not limited to Universitystudents, faculty, and
staff. It appliesto the use of all IT Systems.Theseinclude systems,networks,and facilities administered
by the TusculumUniversityDepartmentof Information Systems(TCDIS)as well as those administered by
individual schools,departments, Universitylaboratories,and other Universitybased entities.

Useof IT Systems,evenwhen carried out on a privatelyowned computerthat is not managedor
maintained by TusculumUniversity,is governedby this policy.

4. USEOFIT SYSTEMS

Althoughthis Policysets forth the generalparametersof appropriate use of IT Systems,faculty,
students, and staff should consult their respective governingpolicy manuals for more detailed
statements on permitted use and the extent of use that the Universityconsidersappropriatein light of
their varyingroles within the community.In the event of conflict betweenIT policies, this Appropriate
UsePolicywill prevail.

a. AppropriateUsed IT Systemsmay be used only for their authorizedpurposesii that is, to
support the research, education, clinical, administrative, and other functions of Tusculum
University.The particular purposesof any IT Systemas well as the nature and scope of
authorized, incidental personal usemayvary accordingto the duties and responsibilitiesof the
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User.

ProperAuthorizationd Usersare entitled to accessonly those elementsof IT Systemsthat

are consistentwith their authorization.

Specific Proscriptionson Use d The following categoriesof use are inappropriate and prohibited:

1) Usethat impedes, interferes with, impairs, or otherwise causesharm to the activities of
others. Usersmust not deny or interfere with or attempt to deny or interfere with service
to other usersin anyway,includingby o r e s dworgq émisugsingdnailing lists,
propagatingd ¢ h b & n torvirus baxes,0 s p a m nispreaglibgemail or postings
widely and without good purpose),or 6 b o mb (flondingan individual, group, or
system with numerousor large email messages).Knowingor recklessdistribution of
unwanted mail or other unwanted messagesis prohibited. Other behaviorthat may
causeexcessive network traffic or computingload is also prohibited.

2) Usethat is inconsistentwith TusculumU n i v e nosprdfitystatss. The Universityis a
non-profit, tax-exempt organizationand, as such, is subject to specific federal, state,
and local laws regardingsources of income, political activities, use of property,and
similar matters. Asa result, commercialuse of IT Systemsfor nonUniversitypurposes
is generallyprohibited, exceptif specificallyauthorizedand permitted under University
conflict-of-interest, outside employment,and other related policies. Prohibited
commercialuse does not include communicationsand exchangeof data that furthers
theUn i v e edsidationaldagdministrative, research, clinical, and other roles,
regardless of whetherit has an incidental financial or other benefit to an external
organization.Use of IT Systemsin a waythat suggestsUniversityendorsementof any
political candidate or ballot initiative is also prohibited. Usersmust refrain from using
IT Systemsfor the purpose of lobbyingthat connotesUniversityinvolvement, exceptfor
authorizedlobbying through or in consultationwiththe Un i v e Adninistratives

Offices.

3) Harassingor threateninguse. This categoryincludes, for example,display of
offensive, sexualmaterial in the workplace and repeated unwelcomecontactswith
another.

4) Usedamagingthe integrity of Universityor other IT Systems.This categoryincludes,

but is not limited to, the following six activities:

i. Attemptsto defeat systemsecurity. Usersmust not defeat or attempt to defeat
anyITSy s t eesuditgil for example,by0 ¢ r a cok guesgingand applying
the identification or passwordof another User,or compromisingroom locksor
alarm systems.(Thisprovisiondoes not prohibit, however,|I TSor Systems
Administrators from using security scan programswithin the scope of their
Systems Authority.)

ii. ii. Unauthorizedaccessor use.TheUniversityrecognizesthe importance of
preservingthe privacyof Usersand data stored in IT systems.Usersmust honor
this principle by neither seekingto obtain unauthorizedaccessto IT Systems,nor
permitting or assistingany others in doingthe same. Forexample,a non-
University organizationor individual may not use non-public IT Systems without
specific authorization. Privatelyowned computers may be used to provide public
information resources,but such computersmay not host sites or servicesfor
non- Universityorganizationsor individuals acrossthe Universitynetwork without
specific authorization. Similarly,Usersare prohibited from accessingor
attempting to accessdata on IT Systemsthat they are not authorizedto access.
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Furthermore, Usersmust not make or attempt to make any deliberate,
unauthorizedchangesto data on an IT System.Usersmust not intercept or
attempt to intercept or access data communicationsnot intended for that user.

iii.  Disguiseduse. Usersmust not concealtheir identity whenusing IT Systems,
exceptwhenthe option of anonymousaccessis explicitlyauthorized.Usersare
also prohibited from masqueradingas or impersonatingothers or otherwise
using a false identity.

iv.  Distributing computer viruses. Usersmust not knowinglydistribute or
launch computer viruses,worms, or other rogue programs.

v.  Madification or removal of data or equipment. Without specific authorization,
Usersmay not remove or modify any Universityowned or administered
equipment or data from IT Systems.Thisincludesthe loadingofo pi r at ed 6
software.

vi.  Useof unauthorizeddevices.Without specific authorization, Usersmust not
physicallyor electricallyattach any additional device (suchas an external
disk, printer, or video system)to IT Systems.

5) Usein violation of law. lllegaluse of IT Systemsfi that is, use in violation of civil or
criminal law at the federal, state, or local levelsfi is prohibited. Examplesof such uses
are: promoting a pyramid scheme;distributing illegal obscenity;receiving, transmitting,
or possessingchild pornography;infringing copyrights;and making bomb threats. With
respectto copyrightinfringement, Usersshould be aware that copyrightlaw governs
(amongother activities)the copying,display,and use of software and other worksin
digital form (text, sound, images,and other multimedia). The law permits use of
copyrightedmaterial without authorization from the copyrightholderfor some
educational purposes (protectingcertain classroompracticesand o f a 5 efqr 6
example),but an educationalpurposedoes not automaticallymean that the use is
permitted without authorization.

6) Usein violation of Universitycontracts. Alluse of IT Systemsmust be consistentwith
the Un i v e costiadtugl 6béigations,including limitations defined in software and
other licensing agreements.

7 Usein violation of Universitypolicy.Use in violation of other Universitypolicies also
violatesthis AUP RelevantUniversitypoliciesinclude, but are not limited to, those
regardingsexualharassmentand racial and ethnic harassment,as well as University,
departmental, and work-unit policies and guidelinesregardingincidental personal use
of IT Systems.

8) Usein violation of externaldata network policies. Usersmust observeall
applicable policies of externaldata networks whenusing such networks.

d. Freelnquiryand Expressiond Usersof IT Systemsmay exerciserights of free inquiry and
expression consistentwith the limits of the law.

e. PersonalAccountResponsibilityd Usersare responsiblefor maintainingthe security of their own
IT Systemsaccountsand passwords.AnyUserchangesof passwordmust follow published
guidelines for passwords.Accountsand passwordsare normally assignedto single Usersand
are not to be sharedwith any other personwithout authorizationby the applicable Systems
Administrator.Users are presumedto be responsiblefor any activity carried out under their IT
Systemsaccountsor posted on their personalweb pages.

f.  Encryptionof Data d Usersare encouragedto encryptfiles, documents,and messagesfor
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protection againstinadvertent or unauthorizeddisclosurewhile in storage or in transit over data

networks. Usersencryptinginformation are encouragedto use only endorsed software and

protocols. Users who elect not to use endorsed encryptionsoftware and protocolson IT Systems

are expectedto decryptinformation upon official, authorizedrequest. (SeeSectionV,06 Condi t i ons
of University A ¢ ¢ e lselow.)d staff member may only encryptwith the permissionof his or her

supervisor.

g. Responsibilityfor Contentd Official Universityinformation may be published in a variety of
electronic forms. The CertifyingAuthorityunder whose auspicesthe information is published is
responsiblefor the content of the published document. Usersalso are able to publish information
on IT Systemsor over TusculumU n i v e netwiorksyN@itherthe Universitynor individual
SystemsAdministrators can screen such privately published material nor can they ensure its
accuracyor assumeany responsibilityfor its content. The Universitywill treat any electronic
publication providedon or overIT Systemsthat lacks a CertifyingAuthorityas the private speech
of an individual user.

h. Personalldentification 8 Uponrequestby a Systems Administratoor other University
authority, Usersmust produce valid Universityidentification.

5. COMPUTERESOURCESODEOFETHICS

a. Ethicaland ResponsibleUsed All Usersof anyinstitutionally maintained electronic data, data files,
software,and networks are expectedto handle the resourcein a responsibleand ethical manner.
AU s e acéessto IT resourcesceaseswhenit invadesthe right of personaland/or institutional
privacy;results inthe destruction of personaland/or institutional property;demonstratesa
potential for loss, embarrassment,litigation to the individual and/or institution; or causesa
limited resourceto be used in a wasteful or carelessmanner.

b. Confidentialityd All information processedthrough ComputerSystemsis considered sensitive
and/or confidential. Theresponsibilityfor the release or discussionof data is assignedto the
official custodian of the data file(s). Accessto information is based on a legitimated n etekin o w6
and directlyrelated to assignedduties.

c. Examplesof IrresponsibleUsed Thefollowingexamplesattempt to conveythe intent of
irresponsible and/or unethical use: violation of the FamilyEducationalRightsand PrivacyAct of
1974; use ofthe resourcefor obscene material; deliberate wasteful use of the resource;
unauthorizedaltering of hardware, software, or data; piracy of data or software belongingto
another person; or carelessuse of the resourcewhich may result in the release of restricted
information.

6. CODHFORCOMPUTERESOURCHBSE

a. Ethicaland ResponsibleUsed Computerresourcesat TusculumUniversityare availableto
authorizedstudents, faculty, staff and off-campus constituents. Accessto these resourcesis
obtained from the Systems Administratoand is granted with the understandingthat they will be
used as stated in the requestand in keepingwith the ideathat o n eiriiesest ceaseswheniit
invades the right of personaland/or institutional privacy,results in the destruction of personal
and/or institutional property,demonstratesa potential for loss, embarrassment,litigation to the
individual and/or institution, or becauseof an otherwiseirresponsibleuse of a limited resource. It
is the policy of the office to avail these resourcesto as manyusers as possible and, to the extent
possible, keep the number of restraints and restrictions on the individuals to a minimum with the
ability to provide serviceto all who requestuse.

b. Ethicaland ResponsibleUsed Forsuch a policyto work, it is essential that users observe
responsibleand ethical behaviorin the use of the resources.In an effort to assist the user
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communityin effective use of the limited computer resources,jt seems reasonableto highlight

some specificresponsibilitiesand type of behaviorthat representabuseof aU s e pridGilasges.

The examplesdo not constitute a completelist but are intended to conveythe intent of the code.

a. Usersshould not damageor attempt to damage equipmentor to modify or attempt to modify
equipment so that it doesnot function as originallyintended. It is equallywrongto damageor
modify or attempt to damageor modify the software components:operating system,
compilers, utility routines, etc.

b. Usersshould not use or attempt to use an accountwithout authorizationfrom the ownerof the
account. Usershave the responsibilityof protectingtheir accountsthrough the properuse of
passwords,but the fact that an accountis unprotected does not imply permissionfor an
unauthorizedpersonto use it. Further,accountsare to be used only for the purposedfor which
they have been established. Additionally,it is wrongto use a universitysponsoredaccount for
funded research,personalbusiness, or consulting activities. Thereare specialaccounts for
such purposes.

c. Usersshould not use private files without authorization. Ownersof such files should take
precautionsand use securitymechanismsavailable. However the fact that a file is not
protected does not make it right for anyoneto accessit, unlessit is specificallydesignatedas
apublic accessfile. It is equallywrongfor anyoneto changeor delete a file that belongsto
anyoneelse without authorization. Violationor propertyrights and copyrightscoveringdata,
computer programs,and documentationis alsowrong.In the event of accidental accessof
private files, confidentiality of those files must be maintained.

d. Anydeliberate wasteful use of resourcesis irresponsible;it encroachesono t h eige ef &
facilities and deprivesthem of resources. Printing of large unnecessarylisting and the playing
of gamessolelyfor entertainment are examplesof such abuse. Usersare expectedto be
awareof the resourcesthey are using and to make reasonableefforts to use these resources
efficiently.

e. Administrators,faculty, staff of the Office of ComputerSystems,and others in positions of trust
within the TusculumUniversitycommunityhave a professionalresponsibilityto insure that the
equipment, software, and servicesprovide the most efficient levels of support and consider
the needsof the total user community.Suchpersonsin positions of trust who misuse
computing resourcesor take advantageof their positionsto accessdata not required in the
performanceof their duties are displayingunprofessionalbehavior.

f. Allstate and federal copyrightlawswill be abided by at all times. Usersmust not copy any part
of a copyrightedprogram or its documentation that would be in violation of the law or the
licensing agreementwithout the written and specific permission of the copyrightholder.

7.CONDITIONS OBNIVERSITXCCESS

TheUniversityplaces a high value onprivacyand recognizesits critical importance in an academicsetting.
Thereare nonethelesscircumstancesin which, following carefully prescribed processes,the University
may determinethat certain broad concerns outweighthe valueof aU s e expestationof privacyand
warrant Universityaccessto relevant|T Systems withoutthe consentof the User. Thosecircumstances
are discussed below,together withthe procedural safeguards establishedo ensure accessis gained
onlywhen appropriate.

a. Conditionsd In accordancewith state and federal law, the Universitymay accessall aspects of
IT Systems,without the consentof the User,in the following circumstances:
1) Whennecessaryto identify or diagnosesystemsor security vulnerabilities and problems,
or otherwise preserve thentegrity of the IT Systems;or
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2) Whenrequired by federal, state, or local law or administrative rules; or
3) Whenthere are reasonablegroundsto believethat a violation of law or a significant breach of
Universitypolicymay havetaken place and accessand inspection or monitoring may produce
evidencerelated to the misconduct; or
4) Whensuch accessto IT Systemsis required to carry out essential businessfunctions of
the University;or
5) Whenrequiredto preservepublic health and safety
Processd Consistentwith the privacyinterests of Users,Universityaccesswithout the consentof
the Userwill occur only with the approvalof the Provost(for faculty users),the Provost/Vice
Presidents (for staff users),the AssociateVice Presidentsfor Student Affairs (for student users),
exceptwhenan emergencyentry is necessaryto preservethe integrity of facilities or to preserve
public health and safety. The Universitythrough the SystemsAdministrators,will log all instances
of accesswithout consent. SystemsAdministrators willalso log any emergencyentry within their
control for subsequentreviewby appropriate Universityauthority. A User willbe notified of
Universityaccessto relevantIT Systemswithout consent, pursuantto SectionV.A.(1-5);
dependingon the circumstances,such notification will occurbefore, during, or after the access,at
theUn i v e disciettory. 6 s

1) NOTICHOUSERSIt is the policyof Tusculum Universityo protect all institutional computing
resourcesincluding, but not limited to, hardware and software, consistingof the actual
eguipmentbeing supplied by the universityas well as the programsand related materials
used in conjunctiontherewith. In accordancewith local, state, and federal law,
indiscriminate examinationofi n d i v filed is mot pé@rmiitted, nonethelessas a means of
maintainingthe integrity and security of those aforementionedresources.

2) TusculumUniversityretains the right to inspect accountsand files stored on any system
owned, maintained and/or leased by said University.While no prior authorization by
individualusersis requiredto inspectthose files and accounts,youare, by virtue of
acceptingthe accountoffered by TusculumUniversityand 6 | o g gnitanitg addmputing
equipment, granting tothe university prior unrestricted permission, subjectto university
policy,to review, examineand/or otherwise view, by any method a e sole discretion of the
Universityand without any additional advance notice to said user, any accountand/or file
stored on universitycomputer resources.

3) Shouldsuch a reviewtake place, youwill be givennotice, as a courtesyonly, of the results of
said reviewwithin a reasonabletime after the reviewis completed. While useof university
computingresourcesfor personaluse is strictly forbidden, should you have materials for
which you have reasonableexpectationof privacyor which you considerto be confidential
for any
reason, you should retain those materials on a disk which can be secured as youwould any
other personalitems or materials which you consider privatein nature.

Useraccessdeactivationsd In addition to accessingthe IT Systems,the University throughthe

appropriate Systems Administratormay deactivatea U s e IT f@rigileges,whether or not the User is

suspected of any violation of this policy, when necessaryto preserve theintegrity of facilities, user
services,or data. The SystemsAdministratorwill attempt to notify the Userof any such action.

Use of security scanningsystemsd By attaching privatelyowned personal computers or other

IT resourcestot h e U n i neterarksUsdrsgodsentto Universityuse of scanningprograms

for securitypurposeson those resources whileattached to the network.

Logsd Most IT systemsroutinely log user actions in orderto facilitate recoveryfrom system

malfunctions and for other managementpurposes.All SystemsAdministrators arerequired to
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establish and post policies and proceduresconcerninglogging ofUser actions,includingthe
extent of individuallyidentifiable data collection, data security,and data retention.

f. Encryptedmaterial 8 Encryptedfiles, documents,and messagesmay be accessedby the
University under the above guidelines.

8. ENFORCEMENAROCEDURES

a. Complaintsof AllegedViolationsd Anindividualwho believesthat he or she has been harmed by
an alleged violation of this Policymay file a complaintin accordancewith established University
GrievanceProcedures(including,where relevant, those proceduresfor filing complaints of sexual
harassmentor of racial or ethnic harassment)for students, faculty, and staff. Theindividual is also
encouragedto report the alleged violation to the SystemsAuthorityoverseeingthe facility most
directly involved, or to the TCDISwhich must investigatethe allegationand (if appropriate)refer
the matter to Universitydisciplinaryand/or law enforcementauthorities.

b. ReportingObservedViolationsd If an individual has observedor otherwiseis aware of a violation
of this Policy,but has not been harmed by the alleged violation, he or she mayreport any
evidenceto the SystemsAuthority overseeingthe facility most directly involved,or to the TCDIS,
which must investigatethe allegation and (if appropriate) refer the matter to University
disciplinaryand/or law enforcement authorities.

c. DisciplinaryProceduresd Allegedviolations of this policywill be pursued in accordancewith
the appropriatedisciplinaryproceduresfor faculty, staff, and students, as outlined in the
Faculty Handbook,Staff PersonnelPolicies,various student regulations,and other applicable
materials. Staff memberswho are membersof Universityrecognizedbargainingunits will be
disciplinedfor violationsof this policy in accordancewith the relevantdisciplinaryprovisions
set forth in the agreementscoveringtheir bargainingunits.

d. Penaltiesd Individualsfound to have violated this policy may be subject to penalties provided for in
otherUn i v e pdidies$ dedirgy with the underlying conduct. Violators may also face ITspecific
penalties, includingtemporaryor permanent reduction or elimination of some or all IT privileges.The
appropriate penaltiesshall be determined by the applicabledisciplinaryauthority in consultationwith
the SystemsAdministrator.

e. LegalLiability for UnlawfulUsed In addition to Universitydiscipline, Usersmaybe subjectto
criminal prosecution,civil liability, or both for unlawful use of any IT System.

f.  Appealsd Usersfound in violation of this policy may appeal or request reconsiderationof any
imposeddisciplinaryaction in accordancewith the appeals provisionsof the relevant
disciplinary procedures.

9. POLICYDEVELOPMENT
This Policymay be periodicallyreviewedand modified by the TCDISand IT staffs, who may consult with
relevant Universitycommittees, faculty, students, and staff.

L. PETPOLICY
1. PETS

TusculumUniversityonly permits fish as pets on its campus.

2. EMOTIONABUPPORRBNIMALS(ESASK SERVICRNIMALSSAS)
The Pet PolicyexcludesESAsand SAsbecauseby law these animals are not consideredpets. ESAsand
SAs ensurethat personswith disabilities who require the assistanceof a service or comfort animals are
afforded accessor reasonableaccommodationto receivethe benefit associatedwith such animals. The
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Policyand requirementsbelow is the policy and requirement as well as the protocolsand expectations
concerningof such animals.

SERVICEANIMALS

The Americanswith Disabilities Act (ADA)Yefines a ServiceAnimal (SA)as a dog trained to provide
assistanceto an individual with a disability, including a physical,sensory,psychiatric,intellectual, or
other mental disability. (In rare cases,a miniature horse has also met the definition of a service
animal.) Examplesof such work or tasks include guiding people who are blind, alerting people who are
deaf, alerting and protectinga personwho has a seizuredisorder, calminga personwith Post
Traumatic StressDisorder(PTSD)etc. Servicedogs are workinganimals, not pets. Thework or task the
animal has been trained to provide must be directlyrelatedto the p e r s disability. Service dogsare
generallyallowedto assisttheir ownersin residencehalls, public buildings,and at events on campus
provided certain conditions are met.

EMOTIONAISUPPORANIMALS(ESA):

Emotional Support Animal (ESAY are defined as animals that alleviate one or more identified
symptomsor effects of a person'sdisability. Thisanimal providesthe necessarysupportto an
individual with a psychiatricdisability and alleviates one or more identified symptomsof an individual's
disability. Further, there must be an established relationship, or nexus,betweenthe individual's
disability and the assistancethe animal provides.It allows the student with a disability to receive full
benefit or enjoymentof the residential facility on campus. Emotional Support Animals may not be
broughtinto Universityhousingwithout expressedapprovalfrom ADAservicesand the Office of
Student Affairs. It is important to note that animals neededto alleviate the psychologicalimpact of
disabilities may be referred to by various names. For example,companionanimals, therapy animals,
comfort animals, etc. At TusculumUniversity,we refer to these animals as Emotional Support Animals.

OWNER

The owner of an Emotional Support Animal is defined as the person who has applied and received
approval for an ESA as a housing accommodation for a documented disability. This person must have a
documented disability, verified by a mental health provideshich substantially limits one or more major
life function.

3. VIOLATION®FPETPOLICY

A student found with an unapprovedanimal may incur the following sanctions:

9 First offense- $500 fine, immediate removalof animal;
1 Secondoffense- $650 fine, immediate removal of animal; referral to CommunityStandardsBoard
1 Thirdoffense- $1000 fine, loss of housingprivileges.

Anystudent who claimstheir petiso itrh e p robbemmisgéapproved isalso subject to these
sanctions as their animal isnot a SAor ESA.

Whena student has an animal in their care (registeredor unregistered)and is found neglectful of the
animal's maintenance or behaviorthe following sanctionsmay occur in addition to the standard pet
policy violation. Thesebehaviorsinclude, but are not limited to: running off leash, failure to clean up
waste, damagingproperty,aggressivebehavior,and disruptive pet behavior. Thenthe following
sanctionsmay occuralongwith costs of any repairsincurred:

9 Firstoffense- $150 fine
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 Secondoffense- $300 fine, referral to CommunityStandards JudicialBoard

1 Thirdoffense-$600 fine, immediate removal of animal

4. EMPLOYEES

Employeesand students are not permitted to bring their pets to work / school.Verylimited exceptions
may exist for employeesrequiringa Service Animalsee EmployeeHandbookPolicy10.03 i Disabilities
and ReasonableAccommodations.Pleasenote EmotionalSupport Animals (ESAskre NOTservice
animals and are NOTpermitted for employees)

Shouldyouchooseto bring your pet on campus, the following rules will apply:

1 Petsmust have up-to-date vaccinationsand flea/tick protection.

1 Petsmust be leashed at all times. Animalsmust not be permitted to initiate contact with
anyone other than the owner, or engagein disruptive or aggressivebehavior (e.g. sniffing,
jumpingup, rubbing, barking, growling,etc.).

Asan owner, it is yourresponsibilityto cleanup the a n i mwakté. All waste must be picked up and
disposedof in a plastic bag in the trash can located in the designatedarea. Plastic bagswill not be
provided by TusculumUniversityd the owneris responsiblefor carryingbags for wastedisposal.

By bringing your pet on campus, you agree that any damage causedby the animal to other individuals or
the Un i v e prepertyiytessole responsibilityof you as the pet owner. CampusSafetyhas the
authorityto enforce these rules. Failureto abide by these rules will result in fines and/or removal of the
animal from campus.

9 First Violation: Warning/Removalfrom campus
1 SecondViolation: $75 fine/Removal from campus
1 ThirdViolation:$150 fine/Removal from and prohibition from campus

Havinga pet-friendly campus and keepingthe groundsin goodshape isa community effort. If you notice
other pet ownerswho are not followingthese rules, please report the violation(s)to CampusSafetyat
423- 636-7318.

5. EMOTIONAL SUPPORT ANIMAL POLICY

Expectations of Owner

The Emotional Support Animal 6s supervision and care
received approval for the ESA. Only approved-campus alternate caregivers may provide additional care for the
ESA if the owner is travelinfpr collegesponsored events or emergencies. This part of the policy is designed to
ensure that students understand the cost, time, and effort involved in the responsibilities of having an ESA on
campus before going through the protocol for requesting &SA.

9 Students must provide the college with at least two alternate caregivers, where at least one alternate
caregiver resides off campus, to be contacted in case of emergency or removal of the EHSAe owner
cannot (e.g. emergency situation, hospitalization, etc.) or does not provide for the care and supervision
of the ESA as outlined in this policy, the alternate caregiver must agree to take responsibility for the
removal of the ESA from campu® a timely way (within 6 hours for dogs and 12 hours for other
animals). Should an alternate caregiver not be available, or not meet his or her commitment, Tusculum
University reserves the right to have the ESA removed by Animal Control.
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1 An ESAnay not ke left over night or for extended periods of timi university housing (6 hours for dogs
and 12 hours for other animals). If the owner must be away from his/her assigned room overnight or for
a longer period of time for a collegeponsored event, an appreed alternate caregiver must agree to
take responsibility for the ESA.

f1t is the ownerds responsibility to notify
Retention, Claire Hensley (chensley@tusculum.edu), and the ADA Coordind¢ssica
Bucholz (jbucholz@tusculum.edu), in an emergency so that an alternate caregiver is
allowedtor e move the ESA in a timely way to meet
reserves the right to have Greene County Animal Control (4283-1777) remove the ESA if
timely removal does not occur otherwise.

1 In the event that the owner needs to leave campus overnight or for an extended period of
time, they must bring the ESA with them. In the case of travel due to collepensored
events such as athletic events, etc.he ESA may be cared for only by an-eaampus
approved alternate caregiver. ESAs will not be permitted to travel with collspensored
service trips, retreats, athletic teams, or other colleggponsored groups or events. Further,
according to the residengl facility policy, students mayot share the key to their room.

Instead, any approved ogampus alternate caregiver must complete a Roommate
Acknowledgement Form and an Alternate Caregiver Responsibility Acknowledgement Form in
order to care for the ESAn their assignedresidential space.

1 An owner must ensure that an ESA is appropriately containech t he owner 6s room wk
present in the room. The ESA must also be appropriately contained when in the care of an approved on
campus alternae caregiver. As others may be entering or exiting the room, there should be precautions
to prevent the animal from running at large. Crating or caging of the ESA is required when the owner is
away. Animals running loose may be captured, restrained, and/r@moved from campus.

TfAn ESA is permitted ONLY in the ownerds per
caregiverodos personal l i ving s paemnsarégdeventt h e
It may not be in common or shared living areas thin the residential facility.

TAn ESA may not be outside of t oreanappowedr 6 s pr
alternate caregiverso6 assigned residence (r
area if/as necessary for relief, exercise, dransportation to or away from campus. If the
animal is outside for any of the above reasons, it must be leashed or transported in a carrier.

1 The owner is responsible for feeding and wateringtheE®A t hi n t he owner ds assi gr
and water should be placed on mats to prevent spills from getting on the floor or carpet. The owner is

expected to clean the floor/carpet immediately when food or water is spilled. Since open bags of food attract

bugs, they are not allowed; food should be keptne al ed, pl astic containers w

room.

1 The owner is responsible for all cleaning responsibilities and wasiisposalassociated with the ESA,

including hair/fur, waste management, litter, and bedding. For sanitation, emotional suppanimals must

be spayed/ neutered. Soiled litter, soiled bedding, diapers, and solid waste (including feces from outside

areas from pets which require outside toileting) must be secured in plastic bags and placedinside trash

receptacles. University wned supplies, equipment, or facilities (including but not limited to showers, sinks,

and toilets) may not be used for cleaning purposes of the ESA or its cage, container, or litter box. Owners will

need to seek a grooming location or grooming business-cimpus for any ESA cleaning needs. Animals

must be housebroken or kept in appropriate cages/habitats; pee pads are not allowed. Litter boxes must be
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placed on mats to prevent tracking onto floors or carpet. Odor should not be detected outside of the

student 6 s private residenti al space and every effort
being excessive in the ownerods private space.
T I't is the ownerdés responsibility to know and abid

relevant to licensing, vaccination, noise, restraint, at large animals, dangerous animals, and other
requirements. The ESA must be immunized against disease common to that type of animal.

1 The owner is expected to follow veterinary recommendations for the peation of flea, tick, or other
infestaton.The owner &8s assigned residence will be inspe
inspections. If pests are detected and fumigation is necessary above and beyond standard pest
management in univerdly housing, the owner will be billed for the expense. The owner is expected to treat
the emotional support animal for infestation at t

1 Ifthe ESA becomes sick (vomits or is incontinent), the owner is expected to clean up immediately
after the animal and obtain veterinary help when appropriate due to extended illness or poor health.

T Tusculum University reserves the right to requ
is not attending to the ESAG6s wel fare.

f TusculumUni versity reserves the right to have an E
if there is evidence of abuse or neglect.

1 Any mistreatment, suspected or observed, of an animal will be reported to authoritiesinvestigation. Any
individual found to have abused an animal is subject to university disciplinary action; and, if abuse or neglect
is conducted by the owner, the animal will be removed from campus immediately.

1 The owner must notify the ADA Coordinajdessica Bucholz (jbucholz@tusculum.edu), and the Associate
Vice President for Student Affairs and Retention, Claire Hensley (chensley@tusculum.edu) if the ESA is no
longer residing on campusA new animal may not simply be substituted, but rather a neequest following
the procedures in this policy must be initiated for approval. Approval will again be considered, based on the
necessity of the animal s presence in conjunction
reasonable.

1 Belowis a summary from above of the expenses, which are the responsibility of the Owner:

9 The owner will not be asked to pay an dpont charge for the ESA.
1 The owner is expected to pay the following:
1. Costs of feeding, cleaning (without the use of any univessitwned facility,
equipment, or supplies), bedding, and waste disposal equipment.
2. Costs for county licensing, vaccinations, and any needed veterinary care.
3. Costs, if necessary, resulting from any behavior of the ESA, including bodily injury,
property damag, nonstandard cleaning and/or fumigation.
fTusculum University reserves the right to I
emotional support animal.

Expectations of the Animal

1 The Owner, not the university, is responsible for all actioakthe emotional support animal, including bodily
harm or damage to property or facilities. Although the owner is not chargedfugnt fees for cleaning or property
damage, the owner is expected to pay if additional cleaning or repair costs are incurred.

1 Emotional Support Animals must be at least one year old and houkseken, up to date on vaccinations, healthy,
non-aggressive, spayed/ neutered, and able to live within the college residential facility without disrupting
residents. An ESA may be a dog (magimmon), cat, small bird, rabbit, hamster, gerbil, fish, turtle, or other
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small, domesticated animal that is traditionally kept in the home for pleasuréJnder guidelines from HUD,
reptiles (other than turtles), barnyard animals, monkeys, and other ndomesticated animals are not
considered common household animals.

1 If the ESA requires outside toileting or exercise, the ESA must be harnessed or leashed while outside or while in
public areas of the residence hall while going to or from outside.

M Theownemu st be willing and able to control the ESAOS
is not allowed. The animal must be under the control of the owner at all times.

1 Examples of unacceptable behavior may include, but are not limited to: aggressive behavior; running
loose and/or running away from the owner; excessive noise; excessive odor; excessive mess; any
behavior that causes unreasonable disruption of routine fother residents or community members.

1 Ifthe ESA engages in unacceptable or disruptive behavior as described above, becomes a threat to the health or
safety of community members, causes damage to property owned by the university or others, or fundamentally
alters the nature of the Tusculum University operations, the university retains the right to require the removal of
the ESA.

Removal of the Animal

Should it become necessary to remove an ESA from campus, the following procedures will be followed:

1 In caseof emergency, the University Emergency Evacuation Staff will make every reasonable effort to remove
the ESA in an emergency evacuation but may not be held responsible for the care, injury, or loss of the animal.
Emergency staff will determine ifiwhen toemove the animal during fire alarms, etc.

T I'n cases of temporary removal (i .e. hospitalizati on
from campus), the student is expected to notify the ADA Coordinator and the Associate Vice President for
Student Affairs and Retention of the need for absence and the inability to care for the animal.

1 The ADA Coordinator and the Associate Vice President for Student Affairs and Retention will make every
reasonable effort to contact the emergency contactliste on t he studentds appli

1 If the emergency contact is able to be reached AND is able to come to campus to acquire the animal, the
Associate Vice President for Student Affairs and Retention will work with the contact to allow them
accesstotheowned s r esi dence.

1 If the emergency contact is not able to be reached or is not able to come to campus within a timely
manner, the college will contact Greene County Animal Control to come to campus and remove the
animal.

1 The student will be permitted to brig the animal back to campus when they return and are able to care
for the animal appropriately.

1 Tusculum University reserves the right to require permanent removal of the ESA from university property in the
following cases:

1 The ESA becomes a threat to theealth or safety of community members or causes excessive damage
to property or facilities.

T The ESAG6s behavior is unacceptable or disrupti ve
loose; acting aggressively; or otherwise interfering with tktemmunity or with the nature of the
university.

1 The ESA s ill, but veterinarian assistance is not sought if poor health continues.
The ESA is not kept clean or is unkempt.
1 The owner does not clean up after the ESA or properly dispose of waste, littegadled bedding.

=

2023-24 Tusculum University Noshcademic Student Code of Conduct & PolicieS2



1 There is evidence of abuse or neglect.
1 The owner does not comply with this policy.

1 In cases of permanent removal, the Associate Vice President for Student Affairs and Retention and the ADA
Coordinator will notify the student of the need teemove the animal via email. The student will have 72 hours to
remove the animal from campus.

91 If, after 72 hours, the animal is not removed from campus, Tusculum University reserves the right to
contact Greene County Animal Control. The student may alaod disciplinary proceedings, as explained
in the student code of conduct.

9 Because the ESA is an accommodation, the student may apply to have another animal on campus as an
ESA. See below for more detail.

6. EMOTIONAL SUPPORT ANIMAL PROCEDURES

Requestingan ESA

Students who wish to request an Emotional Support Animal on campus must follow the process outlined here.
Although every case is considered individually, typically, for the safety of the university community, no exceptions
can be made for trial peds, animals found on campus, or other situations. Tusculum University policy states that
students living in university housing may NOT have pets, with the exception of fish, in their assigned residential unit.
Until the policy is followed and the ESA ipproved to be on campus, having an animal in universibyvned

residences is a violation of the no pet policy and will result in disciplinary proceedings, as outlined in the student
code of conduct.

The Process

M Step 1: Information
Should a student inquireabout an emotional support animal, they will first be required to communicate with
the ADA Coordinator via email. They will be asked to consider the additional responsibilities, rules,
regulations, and procedures required to obtain an emotional supportiamal. They will also receive
information regarding who is eligible for an emotional support animal accommodation and the type of
documentation necessary to apply for an emotional support animal. Following this conversation with the ADA
Coordinator, studens will be asked to consider whether they would like to apply for an ESA through the ESA
process. If they determine that they would like to apply, they should move to step 2.

1 Step 2: Receipt of Forms
Students who have considered the policies, procedures, @nesponsibility of an ESA and who have decided
to apply should contact the ADA Coordinator for the application forms.

9 Step 3: Submission of Application
In order to apply for an ESA, students must submit ALL parts of the application (see below) to the ADA
Coordinator. Incomplete applications will not be considered by the ESA committee.
Because an ESA is a housing accommodation, applications for Fall semester ESAs must be submitted by
March 1st for returning students and by June 1®%for new students. Apptations for Spring semester ESAs
must be received by October 15 Applications submitted after these dates will be considered. However,
Tusculum University cannot guarantee that it wild/l
semester.
If the need for accommodation arises when an individual already resides in university housing, the student
should contact the ADA Coordinator and provide the application as soon as possible. Tusculum University will
accept and consider all requests, butannot guarantee that it will be able to meet the accommodation
needs during the semester or term in which the request is received.

1 Step 4: Consideration of Application by ESA Committee
The ESA committee will meet once per month to review completed emotiosipport animal applications. At

2023-24 Tusculum University Noshcademic Student Code of Conduct & PolicieS83



this meeting, the ESA committee will consider each of the following items in making a decision about
whether or not the ESA is an appropriate, reasonable accommodation necessary for full enjoyment of the
residential faciliy:

1.1s the animal ds presence necessary for the o0

college housing? Factors taken into account include:

a. Does the provided documentation indicate a documented mental, psychological, or
psychiatric disability thatsubstantially limits a major life function?

b. Does the provided documentation specifically indicate a disabilitylated need for the
ESA?

c. Does the provided documentation indicate that the ESA alleviates one or more symptoms
or effects ofltfhe owner s disabi

d. Is the documentation from a reliable source?

i. Mental health providers who provide documentation in support of an ESA should
be licensed and practicing in the state of Tennessee or in the home state of the
owner.

ii. Because of a great deal of unreliablesources for documentation on the internet,
registrations and letters purchased online are generally not reliable sources of
documentation.

ii. The applicantds mental health provider
in addition to the required applicabn materials. However, the ESA committee will
only consider applications in which Part Il is completed in full by a mental health
provider.

iv. Generally, students should have an ongoing relationship with the mental health
provider who provides documentatiom support of an ESA. An egoing
relationship is generally defined as four or more visits with the mental health
provider.

2. Is the request reasonable? Factors taken into account include:
a. Is the animal housebroken?
i. Generally, young animals less than ongear old are not appropriate.
b. Is the animal upto-date on shots and vaccinations?

i. Animals must have recommended shots and vaccinations for their species and
age.

c. Does the animal have a clean bill of health from a veterinarian?

i. For the safety of the univesity community, ill animals will generally not be
permitted as ESASs.

d I's the ani mal |l icensed in Greene County,
dog)?

e. Does the specific animal in question have a demonstrated history of aggression or
substantial physical damage to property of others?

f. Does the specific animal in question have a demonstrated history of excessive noise,
odor, or other behaviors which would disturb the college living environment?

g. Isthe animal a reasonable species for college Ihg?

i. Generally, animals that carry zoonotic diseases which cannot be vaccinated for,
such as reptiles, rodents, and other rare species are not reasonable ESAs.

h. Is the animal a reasonable size for college living?
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i. 's the ownerodos |liviendospabe animasonallee o
belongings, and any roommate(s)?
J. Has the owner obtained agreement from all roommates and suitemates via the
Roommate Acknowledgement Form?
9 Step 5: Notification from ESA Committee
Following the consideration of the application by the ESA committee, the student will receive written

notification of the ESA Committeeds deci sion. Thi
application.

Possible Outcomes
Following cmsideration of the completed ESA application, the ESA committee will make a determination and notify
the student. The following are possible outcomes of the ESA Committee consideration.

1 ESA Application Approval
This occurs i f t he canesurdnealicefised netad healtle pravidet in tberstate of
Tennessee or the studentds home state and demonst
limits the student, discusses a recommendation for a specific emotional support animal, pa®es evidence
for why the emotional support animal is necessary, and shows how the emotional support animal mitigates
the symptoms of the disability. In addition, for full approval, the specific ESA requested must be determined
to be a reasonable accommodaton f or the studentds current | iving
full approval, the ESA committee must have consent from all current roommates or suitemates. Upon
approval, the ESA committee will request a photo of the animal for records.

1 ESA Application Approval, Pending
This occurs if documentation is appropriate, as discussed above, and if the specific ESA is reasonable, but
the ESA is unable to move in immediately, due to
conset or due to the fact that the ESAOds size or be
of an owner. In this case, the university will make every attempt to find an appropriate residential facility for
the owner and the ESA. If the applican was received prior to the housing accommodation deadline, this
will be accomplished before the semester for which the student has applied to bring the ESA. If the student
has submitted an application for the current semester, but the current living s#tion is deemed
unreasonable, the university will make reasonable effort to find an appropriate residential facility, but cannot
guarantee accommodation during the current semester. Upon approval, the ESA committee will request a
photo of the animal for ecords.

1 ESA Application Partially Approved
This occurs if documentation is appropriate, as discussed above, but if the specific ESA requested is
unreasonable, as outlined previously. In this case, the owner may reapply for a different, more reasonable
ESAby resubmitting part 2 of the application, veterinary records, and proof of licensing (if a dog) for the new
animal.

1 More Information Needed
This occurs if the information, documentation, application, or animal details are not sufficient for the ESA
committee to make a decision regarding whether or not the ESA is necessary and appropriate at this time. In
this case, the ESA Committee will be happy to reconsider the application when additional information is
provided.

1 ESA Application Denied
This occurs if he documentation and information provided is sufficient, but does not demonstrate a
disability, which substantially limits the owner, or does not demonstrate a need for the ESA in the residence
halls. Application denial can be appealed through the processtlined below.

1 Step 6: Move in date
Following an ESA Application Approval or an ESA Application Approval, Pending decision by the ESA
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Committee, the student owner will be contacted with an approved mewedate for the ESA. Having the
animal in the residcential facility prior to this date is a violation of the student code of conduct and may result
in disciplinary proceedings, as outlined in the student handbook.

ESA Application Appeals Process
Students who wish to appeal the denial of an ESA should follow the procedures outlined here.

9 Students who wish to appeal should first review and understand the written notice provided to them
regarding the reason for denial of the ESA.

9 Students should povide the Dean of Students, with a written notice of appeal, within 30 calendar days of
the denial of their ESA.

1 The written notice of appeal should include:

a. The Release of Information Form at the end of this document, which allows the ESA Committee to
share documentation, including documentation of disability, documentation of vaccination and
health, documentation of licensing, and other relevant documentation provided by the student or
his/ her healthcare provider with the Dean of Students, in order tod#itate his/her decision.

b. Any disputes or questions regarding the ESA Committee written notice.

c. Explanation of why/ how the animal ds presence
to use and enjoy college housing.

d. Explanation of why/ howhe student believes the request is reasonable, which may include
documentation or explanation of the animalds h
attacks is present), documentation or explanation of how the owner would abide by the Tiism
University Emotional Support Animal Policy, and/ or other relevant documentation or explanation.

1 Following receipt of the written notice of appeal and the release of information form, the Dean of Students
will contact the ESA Committee for copies dbcumentation and for the written notice of denial provided to
the student.

M The Dean of Students wi |l make a decisi on, consi d
of appeal, regarding the following:

a. Whet her the ani ncasbkadysor tiperownsreorhave equakopporeunity to use and
enjoy college housing

AND

b. Whether the request is reasonable

1 The Dean of Students will notify the student of a decision within 14 calendar days of receipt of the notice of
appeal.

a. Should the appeabe denied, the Dean of Students will notify the student in writing of:

i. The reason for denial.
ii. The process for requesting to be released from the housing requirement.
1. Students who pursue this option must complete a housing exemption request form
and submitit to the Coordinator for Housing and Student Records.

b. Should the appeal be approved, the Dean of Students will notify the student in writing of:

i. The approval of the appeal.
ii. A movein date for the ESA.

Application Parts

The application parts discussed below have been developed to gather all necessary information for the ESA
committee to make a decision regarding an ESA Application. Because all the information is necessary for
consideration and for the safety of the univeity community, incomplete applications cannot be considered.
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Tusculum University ESA Application
The Tusculum University ESA Application consists of five parts. Each of the parts is necessary to determine whether
an ESA is a necessary, reasonable, angropriate accommodation within the residential facilities.

T

= = = =4

Part 1 of the application must be completed by the student owner and should provide information about the

ownerds need for the ESA, from their own perspect

Part 2 of the application must becompleted by the student owner and should provide information about the

specific ani mal requested and the ownero6s plan of

Part 3 must be completed by a licensed mental health professional in the state of Tennessee or the
studlent 6s home state. 't will serve as documentat:i
Part 4 must be completed by all roommates and suitemates living in the same assigned residence as the
student owner. All roommates and suitemates must sign the Roommate Acknowledgenteoitm.

Part 5 of the application must be completed with the information of at least two alternate caregivers. The
student owner may list up to three alternate caregivers, with at least one alternate caregiver residing off
campus and no more than two alterate caregivers residing otampus. All oaccampus alternate caregiver

must sign the Alternate Caregiver Responsibility Acknowledgement Form.

Documentation

Part 3 of the application will constitute documentation and must be provided by a licensed mentahhh
professional in Tennessee or the studentds home st at e
University counselors or the Tusculum University Health Clinic. Typically, students should have an ongoing
relationship with the professimal who provides the documentation.

Documentation MUST demonstrate each of the following items:

the student has a diagnosed mental health disability

the diagnosed mental health disability substantially limits the student

the student and mental healthprofessional have discussed the benefits of a specific ESA

the provider recommends a specific ESA

the specific ESA mitigates or assists with one or more symptoms of the mental health disability
the specific ESA is necessary for full enjoyment and beneff the college residential facility

Because of a plethora of unreliable sources for ESA documentation, certification, etc. available online, registration,

certification, and/ or letters purchased online are generally not reliable sources of documentatidusculum
Universityds ESA Committee does not recommend the pur
evaluations, documentation, letters, registration, or certification.

Veterinary Records

For the safety of the university community, vetinary records must be provided to the ESA committee at the time of
the application AND annually until the animal leaves the residential facility or until the student movescafipus,
graduates, or otherwise leaves the college.

Veterinary records musindicate that the animal is spayed/ neutered and up to date on appropriate shots and
vaccinations for its species. They must also indicate a clean bill of health for the animal.

Licensing (As appropriate)

According to Tennessee law, all dogs over the agie4 months must be licensed. Proof of licensing in the
studentds home state or county OR a Greene County,
campus. Dogs must wear the licensing tag on their collar at all times while on campus.

M.APPEALOFA DENIALOFA REQUESFORACCOMMODATION
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A student must appeal a denial of a request for accommodationin writing to the AssociateVice
President for Student Affairs, within ten (10) businessdays of notification of the denial. Theappeal must
contain a detailed descriptionof the basisfort h e s t appeal.The @ppeal wilbe reviewedby a
committee consistingof: the Associate Vice Presidentf AcademicAffairs,the Dean of Studentsand the
Directorof PersonnelServices.Thedecisionof the committee isfinal.

.GRIEVANCEROCEDUREORSTUDENWITHDISABILITIES

All grievancesconcerningany aspect of the servicesor accommodationsprovidedto a student with a
disability, exceptan appeal of denial of an accommodation,should be broughtto the ADAServices
Coordinatorwithin ten (10) businessdays of the incident resulting in the grievance.After consultation
with the ADA ServicesCoordinator if the student feels the matter is not resolved,the student must
submit a written complaint to the AssociateVice Presidentof Student Affairs and Retention. The
grievancemust contain a detailed descriptionof the basisfort h e s t ecomhpmaimtt TBegrievance
will be reviewedby a committee consistingof: the AssociateVice Presidentfor Student Affairs, the
Dean of Students, and the Coordinatorof Student Wellnessand Resources Thedecisionof the
committee is final.

JANTELLECTURROPERTPOLICY

TusculumUniversity,like other universities,has endeavoredto create an academicand community
environmentconduciveto the provision of public serviceand the creation of new information through the
developmentby faculty and learners of manytypes of Intellectual Property(IP). In support of this
environmenta policy addressingd o w n e of smditérigds, compensation, copyrightissues, and the use of
revenuederived from the creation and production of all intellectual property appliesto all members of the
TusculumUniversitycommunity and can be found on the TusculumUniversitywebsite under Resources/
Human Resources/Human ResourcesPolicies/ EmployeeRelationsd Intellectual Property.

. NONDISCRIMINATIOSTATEMENT

In compliancewith Section504 of the Rehabilitation Actof 1973, Title Vllof the CivilRightsAct of 1964,
Title IX of the EducationAmendmentsof 1972 and the AgeDiscriminationActof 1975 as amended, and
with its own policies and philosophy, TusculumUniversitydoes not discriminate on the basis of race,
religion, age, sex, national origin, sexual orientation, military or veteran status, disability, genetic
information, or any other protected discriminatoryfactor, in its employmentpracticesor in the provision
of, or accessto, educationalprogramsand services,exceptwhere sex,age, or ability representbona fide
educationalor employmentqualifications.

Studentsshould contact the Title IX Coordinatorwith questions or concernsregardingthis policy, or with
any complaints of discrimination in violation of this policy.

Title IX Coordinatorfor TusculumUniversity:

Ms. Mikaela Cooney

Title IXCo

Coordinator

Department of CivicStudies
P.0.Box5001
Greeneville,TN

37743
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GarlandLibrary,Room123
mcooney@tusculum.edu

For complaints/grievancesrelating to Studentswith Disabilities, Sexualand Other Discriminatory
Harassment,and disciplinaryaction or academicrelated decisionsnot involvingalleged discrimination,

see theUn i v e miteiXtvebpagle.

Q.STUDENDRGANIZATIONROLICY
1. GENERAISTATEMENDFPURPOSE

TheUniversityrecognizes(1) the importance of organizedstudent activities as an integral part of the total
educational program of the University;(2) that university learning experiencesare enriched by student
organizationalactivity; and (3) that organizationsprovide aframeworkfor students within which they may
developtheir own special talents and interests.

Inherentin the relationship betweenthe Universityand organizedstudent groupsis the understanding
that the purposesand activities of such groupsshould be consistentwith the main objectivesof the
University. All student groupsare to complywith the proceduresand policies regardingregistrationand
operation.

2. PROCEDUREORREGISTRATION OEW
ORGANIZATIONBERMANENTORGANIZATIONS

Thegroupwill file an application includingits name, statement of purpose, constitution or statement
regardingits method of operation, faculty/staff advisor,and the names of its officers or contact persons
to the Student GovernmentAssociation.In caseswhere apotential faculty/staff advisoris unknown to
the group, Student Affairs staff will assistin identifyinga Universityfaculty or staff memberwho may
wishto serveas an advisor(organizationsare required to have a faculty/staff advisor).

Students may form new organizationsby completingan application and submitting it alongwith an
organizationalconstitution to the Student GovernmentAssociation.The Student GovernmentAssociation
will meet, reviewthe application and make a determination on the recommendationof the status of the
prospectiveorganizationto be ratified by the AssociateVice Presidentfor Student Affairs. Organizations
not recommendedfor recognition by the Student GovernmentAssociationmay request a written
statement as to the groundsfor such lack of endorsementand after respondingto questions raised
through a second review, the group may appeal to the AssociateVice Presidentfor Student Affairs.

Organizationschartered by the Student GovernmentAssociationare eligible to petition the Student
GovernmentAssaciationfor funding andto participate in the annual Student OrganizationFair.
Assistance in developingnew organizationsis availablein the Office of Student Affairs. New
organizationswill be given information on how to make purchases,plan and sponsor activities and
petition Student Government Associationfor funding. Shouldthe group not have elected its officers or
completed other work connected with its formation at the time they initially see the Student Affairs staff,
the Student Affairs staff will make arrangements forthem to use Universityfacilities for organizational
purposeson a meetingto-meeting basis until the organizationalprocessis completed and the required
information can be filed.

Atthe time of filing, three officers or contact personsfor the organizationwill sign a statementindicating
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that they are familiar with and will abide by the aforementionedresponsibilitiesof student organizations.
They

will also signthe 6 A n nStaternentof Commitmentto UniversityP r i n c reqoitectofadl student
organizations.

Havingascertainedthat the group'spurpose appearslawful, capable of operatingwithin University
regulations, has submitted the required forms and disclaimers, and the group appearsto
promote/support the missionand goals of the institution, the Student Affairs Advisorto the Student
GovernmentAssaociation will endorse theapplication for a charter to the AssociateVice Presidentfor
Student Affairs. Upon approvalby the AssociateVice Presidentfor Student Affairs, appropriate
Universitypersonnelwill be notified that the group is then eligible for all of the rights of student
organizationsand the Student GovernmentAssociationwill be informed that the group may be eligible
for student fee funding as per the proceduresof the Student GovernmentAssociation

Shouldthe Student Affairs Advisorto the Student GovernmentAssociationfeel that the organization
does not meet the requirementsfor registration, a written copyof the decisionand reasonswill be
furnished to the applyingorganization.The group may seek to satisfy the concernsor appeal the
decisionto the Associate Vice Presiderfor StudentAffairswhosedecision on the matter will be final

REGISTRATIORORA LIMITEDPURPOSETEMPORARYSTATUS

In some cases, groupswill organizewith some shortterm (one which can be accomplishedin less than
one academicyear)goalin mind such as the passageof some particular piece of legislation or the
holding of some particular event. The organization'sstructure will expire on the date indicated on the
registration form.

. MEMBERSHIREGULATIONS

Registeredstudent organizationshave freedom of choice in the selection of members, providedthat there
is no discrimination on the basis of race, religion, age, sex, national origin, sexualorientation, military or
veteran status, disability, or geneticinformation (exceptthat a waiverof this section may be granted by
the AssociateVice Presidentfor Student Affairsif membershiprestriction is necessaryto achieve the
stated lawful purpose of the organizationd thoughthe group may still be ineligible forfunding by the
Student GovernmentAssociationdue to their exclusive/restrictive status).

Membershipin registeredstudent organizationsis restricted to currently enrolled Universitystudents,
faculty, and staff.

. OFFICERREGULATIONS
Student organizationsare free to set qualificationsand proceduresfor election and holding office, with
the following provisions:

All officers must be regular members of the organization;

Thereis no discrimination on the basis of race, religion, age, sex, national origin, sexual orientation,
military or veteran status, disability, or geneticinformation (exceptwherethe organizationslawful and
University recognizedpurpose supports such restriction); and

Personsnot currently enrolled at the Universitymay not hold office or direct organizationalactivities.

. RECORDS

All registered student organizationsmust maintain the following recordsin the Office of Student Affairs:
Anorganizationalinformation form listing the current officers and faculty/staff advisor (if applicable)is
due at the beginningof each schoolyear. Anychangesduring the year, otherthan membership,are to
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be recordedwithin 10 dayswith the Office of Student Affairs
Membershiprosters are to be provided at the beginningof each semester; and

Acopyoftheo r g a n i ruarénicanstiiiten, or statement of purpose and statement regardingits
method of operation, is to be filed with the Office of Student Affairs

. RIGHTANDRESPONSIBILITIESFREGISTEREBTUDENODRGANIZATIONS
Registeredstudent organizationsexist on the Universitycampus on the assumptionthat their activities
and programscontribute to the educational, civic and social developmentof the students involved.
Registration of a campusorganizationdoes not imply Universitysanction of the organizationor its
activities. Registration is simply a charterto existon the Universitycampusand may be withdrawnby the
Universityif the organizationis found in violation of any federal, state or local laws, or University
regulation or policy.

a. Useof the University'sName

Organizationsmay not use the name ofthe Universityor an abbreviationof the name of the

Universityas part of its name, exceptto designatelocation or chapter, nor advertise or promote

eventsin a mannerwhich suggeststhat the function is sponsoredor sanctioned by the University

unlessthe eventis formally cosponsoredwith an administrative or academicunit of the

University.

b. Rights

RegisteredStudent Organizationsmay:

1 UsegeneralUniversityfacilities subjectto compliancewith pertinent regulations (e.g.
receiving approvalfor off-campus speakers, performers or presentersfrom Student Affairs),
proper scheduling proceduresand the prior needs of the Universityitself.

9 Distribute literature approvedby Student Affairs relating to the organization'spurpose
and activities in those areas authorizedby the current posting andhandbill policies;

1 Sponsorprofit-making activities and solicit funds for organizationalactivities upon approval
from AssociateVice Presidentfor Student Affairsin accordancewith Universityregulations;
and

1 Requestfunding for an organizationalevent or program (Subjectto the rules and regulations
of the appropriate funding entities [e.g. Student GovernmentAssociationor Student
Activities Board].

c. Responsibilities

1 It isthe responsibilityof everyregisteredstudent organizationand/or its representativesto:

1 Manageitself and carry out its activities within its own constitution, all applicable local, state
and federal laws, and all Universityregulationsand policies;

1 Anticipate,provide for and promptly meet its legitimate financial obligations;

Actaccordinglyin the best interests of its membersand the University;

i Takereasonableprecautionsfor the safety and comfort of participants at organization
events; and

1 Notifythe appropriate advisorin the Office of Student Affairs of any and all changesin
the organization'sofficers/contact persons, addresses,telephone numbers or
constitution.

=

7. CONDUCDOFSTUDENDRGANIZATIONS
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Student groupsand organizationsmay be chargedwith allegedviolations Universitypolicies or the
broader issues of interfering with the operation of the Universityor operatingin direct conflict with the
missionof the University,or for ceasingto operate asan active organizationor in concertwith the
purposefor whichthey were chartered by the University.A student group or organizationand its officers
may be held collectivelyand/or individually responsiblewhen alleged violations occur either during an
event sponsoredbythe organizationor by an individual representingor associatedwith that organization
or group.

Sanctionsfor group or organizationmisconduct may include probation, revocationor denial of registration or
recognitionin addition to any other appropriate sanctions providedherein or in the Codeof Student Conduct.
Organizationson probation may continue to hold meetings,but may not sponsoractivities. Organizationson
suspensionmay not hold meetings, sponsoror participatein activities.

R. PEERHARASSMENANDRELATIONSHIPOLICIES
& REPORTINBROCEDURE

TusculumUniversitydoes not condoneharassmentbased on an individual's race, religion, ethnic origin,
gender,sexualorientation or physicalhandicap. The campus community constitutes an environment
where any form of harassmentis unacceptable. Thispolicyis in keepingwith the spirit and intent of
federal, state and Universityguidelinesconcerningdiscrimination and harassment.Forissuesdealing
with sexual harassment,the 0 S e xHarassment(IncludingAssault)PolicyStatementand Reporting
Pr o c e shautd ebé consulted.

1. DEFINITION

Harassmentis physical, verbal or any other behavior,including written or pictorial expression,that either
recklesslydisregardsthe harmful effect of the behavioron, or that intends to hurt, a specificindividual,
group of individuals,or campus organizationby referringin a derogatoryor threateningfashionto that
individual'sor organizationmembers'race, religion, ethnic origin, gender, sexual orientation or physical
handicap.

2. REPORTINGROCEDURES
Thereporting proceduresoutlined below are designedto provide sufficient flexibility in respondingto
allegationsof harassment. Theyare intended to be as formal or informal as the allegationsdictate.

Anyindividualwho believeshe/she has been harassed(as defined above)should contact the Office of
Student Affairs, which will help the individual explorethe alternatives availableto him/her (including
designation of an appropriate case manager forstudents not engagedin study at the residential
campus). Initial contactwith the Office of Student Affairs will be kept confidential; no formal recordswill
be kept, and all individuals are assured of anonymity(exceptas required by law [e.g. anonymous
statistical reporting which may be required under the federal CampusRightto Knowor CleryAct, or
judicial subpoenal). The student maywishto consult someonewith special sensitivity or expertiseand
the Office of Student Affairs will facilitate a referral to such a personif desired. If an individual desiresto
seek assistanceoutside the Office of Student Affairs, they are encouragedto approach someonein the
counseling,wellness, ministry, human resources,or campus safety areas.

a. Informal Reporting Procedure- An Informal Reporting Procedurenay be the first step proposedto
resolve an allegation of harassment. Anyindividual withan honestly perceivedcomplaint will be
providedthe option to discussthe issue directlywith the allegedharasserin the presenceof the
AssociateVice Presidentfor Student Affairs or his/her designee. Thisoption is often viewedas
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beneficial as, should the behaviornot be so egregiousas to warrant removal from campus, the
high likelihood of future interaction (evenif only in passing) dueto the sizeof TusculumUniversity
communities, can make an amicable resolution desirable for the complainant. However ,if the
individual doesnot desire a face-to-face meetingwith the allegedharasser,he/she may write a
letter or choosea contact personto mediate onhis/her behalf, if theywish to pursue an informal
resolution.

b. FormalReporting Procedure- FormalReportingProcedureshould be used if the individual
making the complaint believesthe severityof the complaint warrantsit. Theindividualwho
desiresto file a formal complaint of harassmentwill submit a detailed report of the incident
directlyto the Associate VicePresidentfor Student Affairsor his/her designee.Note that any
individual bringingforth a complaint of harassmentmay petition to terminate the proceedingsat
any stage, however,oncea formal investigationis initiated, the AssociateVice Presidentfor
Student Affairswill determine whetherthe Universitymay continue as the complainantdue to
the dual nature of harassment offensesbeingboth an offense againstthe individual and an
offense againstthe community. Evidenceof retaliation in responseto formal or informal
grievanceprocedureswill be itself be regardedas harassmentand will result in the filing of
allegationsto addresssaid retaliatory behavior.

Thisreport will include information about the date, time, place, participants' names and the
harassingbehavior. Thereport will be handled in accordancewith the resolution proceduresof
the Codeof Student Conductwith possible additional stipulations becauseof the nature of the
allegationsas herein indicated or as deemed appropriate by the AssociateVice Presidentfor
Student Affairs or his/her designee. In harassment/assault cases, modification of the standard
hearing proceduresmay be implemented by the AssociateVice Presidentfor Student Affairs or
his/ her designeeto complywith legal expectationsand to promote a fair and equitable process
for the

resolution of allegations. Modifications may include measuressuch as the presenceof an
additional faculty or professionalstaff member, segregationof the alleged victim and alleged
policy violator with desired inquiries/examination of the opposite party directed to the Community
Standards

Board Chairwho will determine whetherthe questionis properand, if so, in what phrasingor
manner it is to be posed.Additionally,in compliancewith FERPAand the CleryAct, the
complainant and the accusedin casesallegingviolations analogousto a legal crime of violence
will be informed of the final results, includingthe originalfindings and any appeals, in an equal,
unconditional,and affirmative way.

3. PRINCIPLES

In investigatingcomplaints of harassment,the following principleswill be adheredto:

1 Eachcomplaintwill be handled on an individual, case-by-case basis, consideringthe complete
record and all relevant circumstances.

1 Investigationwill be conductedas promptlyas possible,but shall be completed within 60
days unless good cause ispresentedto the AssociateVice Presidentfor Student Affairsand
conveyedby the Universityto all parties.

1 Ininvestigatingcomplaints of harassment, confidentiality should be maintained in consideration
to both the aggrievedand the alleged harasser(exceptas mandated by law or subpoena).

1 Thecomplaintwill be resolvedin a mannerwhich is consistentwith this policy and equitable to
all parties concerned.
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Thepurposeof this policyisto end harassmentndtherefore it maynot be usedby a complainantto
achievepersonalgoalsnot in conformitywith the purposeof this policy.

S.POSTING. DISTRIBUTIOROLICY

Student clubs and organizationsare encouragedto take advantageof all available opportunitiesto advertise
their meetingsand activities. Utilizationof the campusradio andtelevision stations, and the newspaperare
highly effective, as are designingand posting information across campus. Organizationsmay also send
news release material to the campus CommunicationsOffice.

1. SCOPEANDPURPOSE

Theseregulationsare designedto permit the orderlyuse of Universitypropertyand resourcesby
Tusculum Universitystudents, faculty, staff, and alumni, as individuals and corporate bodies with regard
to postingand distribution on, in, or about Universityproperty or events.

2. GENERAIPOLICIES

Generally all materials being consideredfor posting or distribution must be sponsoredor co-sponsored
by a registeredstudent organizationor a Universitydepartment. All materials must include the full name
of the sponsoringdepartment or student organization,and all content must be printed or translated in
English.

TheOffice of Student Affairswill approveall postings submitted at least three daysin advanceof posting
as follows:

Onecopy of postersor handbills (bannerfacsimile drawnby organizationon letter paper) will be stamped,
dated and kept by the Office of Student Affairs.

In the case of handbills, one copywill be stamped, dated and must be in the possessionof each
persondistributing the handbill.

In the case of posters and banners, all copiesfor posting must be stamped by Office of Student Affairs.

Materials may not be posted on any undesignated areas, including wood or painted surfaces, doors,
glass,walls, car windshields,or over previouslyposted materials. Tile or cement walls may be permissive
but must be checkedwith facility manager.

Failureto complywith regulationsin this policy or any relevant campus policiesis groundsfor suspension
of postingprivilegesfor one semester(15 schoolweeks).Continuingto post while privilegesare revoked
is groundsfor suspensionof the student organizationand charter/recognition review.

3. CONTENREGULATIONS

TheUniversitywill give careful considerationto the circumstancessurroundingthe expressionin
determining whetheranyrestriction is appropriatein accordwith the valuesof the University. However,
no materials adjudgedobsceneor discriminatory,promotingthe possessionor consumptionof alcoholic
beverages, promoting gambling,or designedfor the purposeof personalor commercialgain (saveused
book salesor the like) will be approved.

Materials that are misspelled or grammaticallyincorrect will not be approvedfor posting and are
grounds for removaland disposal dueto the poorimage this presents of the Universityas an institution
of higher education. Costsof reproduction of corrected materials will be bornesolelyby the entity
responsiblefor its production. For thesereasons,advancedreviewis stronglyrecommended.
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Anyonecreating materials needsto be cognizantof the rules regardingthe use of universitylogos
as outlined in the official Brand Guide posted on the Tusculumwebsite. Creationof new logos must
be routed through the Office of Communicationsand Marketing.

4. SPECIAIREQUIREMENTERORPOSTERSLYERS

1 A'"poster'asused hereis anyposting14 inchesby 17 inches or smaller;
9 Postingis permitted on generalUniversitybulletin boards or posting strips. Useof departmental

or special area boards requires thatpermissionbe obtained from the related office;

1 Only oneposting per event, idea or product is allowed per bulletin board;
1 TheUniversitymay remove and discard any postersdisplayedon campus propertywhich are
in violation of these policies,

9 With prior approvalfrom the Office of Student Affairs signs may be posted at designatedareasin
Universityresidencehall locations. Postersizein the residencehalls may not exceed8-1/2 inches
by 14 inches;

1 Postersmay only be displayedup to a maximumof four weeksprior to an eventand organizations
are responsiblefor removingposterswithin seventytwo (72) hours from the day followingthe
event. Failureto removeposter as indicated mayresult in revocationof poster posting privileges
for a semester (15 schoolweeks).

1 In case of shortageof bulletin board space,the Office of Student Affairs will assign priority
and determine removaldate.

1 TheAssociateVice Presidentfor Student Affairs or his/her designeemay, in certain
instances, authorizeextendedposting periodsfor certain items of an academicor
administrative nature.

Items approvedfor extendedposting must be stamped by the Office of Student Affairs. These
are the only postingsthat will not automatically be removedon the first and third Fridayof each
month.

5. SPECIAIREQUIREMENTEORBANNERS

1 A"banner"as used here isprinted or pictorial material displayedequal to or exceeding24 inches
by 36 inchesin size;

9 Bannersare only permitted through special permissionof the AssociateVice Presidentfor
Student Affairsor her/his designeefor generalareas & Niswonger Commonsgtc.; Student Life
Coordinatorsfor individual residential areas; or the facility coordinator forother campusfacilities;

1 Bannersmay only be displayedup to a maximumof two weeks prior to an event and
organizations are responsiblefor removingbannersby noon on the day followingthe event.
Failureto remove banneras indicated mayresult in revocationof banner posting privilegesfor a
semester (15 school weeks);

1 In case of shortageof space,the Office of Student Affairs will assign priority and determine
removal date;

1 TheUniversitydoes not assume responsibilityfor loss or destruction of banners; and

1 TheUniversitymay remove and discard any unapprovedor past due banners.

6. SPECIAIREQUIREMENTEORHANDBILLS
1 A"handbill"as used here is defined as any printed or pictorial matter distributed by hand
on Universityproperty.
1 Handbillsmay be distributed outside Universitybuildings only. Handbills must not be forced
on individuals.
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9 Distribution of materials at an eventis limited to the organizationwhich has reservedthe area
for that event.

1 Theresponsibleorganization'smembers are required to assist in the clean up after the
distribution. Failureto do so mayresult in the assessmentof a cleanup fee consistingof the labor
costsand reasonableoverheadas determined by the University.Organizations whictcause a
litter or nuisance problem may be denied handbill distribution privileges.

7. SPECIAIREQUIREMENTEORMASSMAILING/MAILBOXSTUFFING
1 Inlight of the potential for the campus mail servicesto be overwhelmedand for studentsto
become inured to important information due to a bulk of unsolicited advertising, registered
student organizationsmay be restricted with regard all-campus mailing each semester. Forthis
reason, students are encouragedto consult with Student Affairs personnelbefore printing
information and assuringthat they meet the following criteria as well as any other campus
advertisingrestrictions:

the event being sponsoredmust be opento the entire Universitycommunity;

two sample copiesmust be providedto the Office of Student Affairs (one will be retained by the

Office of Student Affairsif approvedand one will be authorized and transmitted with other copies

to the CampusMail Center);

9 the organizationmust providea minimum of a sixteenthour Mail Roomwaork daytime period for the
distribution to take place, therefore, mailingsfor dated eventswill need to be submitted sufficiently
far in advancefor this publicity method to work;

1 identical communicationsbeingdistributed to the entire student population should not be

provided with name labels, but rather setup as a generalmass mailing;

full sheets of paper must be either folded in half or thirds;

1 mail smallerthan an indexcard ( 3x& 6will not be distributed through the campus mail
center (campusmail envelopescan be utilized for small notes or similar correspondence);
and

1 the numberneededfor massdistribution varies each semester (youmay obtain the current

number of mailboxesbeing maintained by contactingthe Campus MailCenter).

=A =4

=

8. INFORMATION CHANNENNOUNCEMENTS

Thesemay be placed on the campusinformation channel by contactingthe Marketing Department.

9. CAMPUS GLOBAEMAIL

Registeredstudent organizationssponsoringevents adjudgedby the designated Office of Student Affairs
representativeto be of potential interest to the entire student population may have their eventinformation
placed within the daily campusactivities update distributedto all students. In light of the potential for the
campus communityto becomeinured to repetitive information and ignore new communications,
information being communicatedfor the first time will be highlighted at the top of the message,followed
by information about eventsoccurringprior to the nexte-ma i deleyytimeline, and then information
about eventswhich has alreadybeen disseminatedto students via this process.

Torequest permissionto send a global email message,an organizationmust write out the messageas
they wish it to appearand the deliveringrepresentativemust print and signthe messagebefore providing
it to Student Affairs (or the representativemay e-mail the messagefrom their Tusculum.eduaccountto
Student Affairs). Student Affairs personnelwill review messagesbetween3:00 p.m. and 4:00 p.m. and
attach the messageto the daily e-mail as written or with minor modificationsif such will causethe
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messageto be approvedand sent. Otherwisethe organizationalrepresentativewill be contacted and
informed of the concerns.Externalrequeststo utilize the global e-mail messagingsystemneedto be
sponsoredby a departmental unit or registered student organizationto be consideredfor global/ mass e-
mail distributionto the 0 ad tl u d disisers. 0

Global/mass e-mail is not to be utilized to send:

1 messageswhosecontentis not relevanttothe U n i v e mission of téashing,research,and public
service,

1 messageswhich do not comportwith legal standards or Universitypolicy (e.g.harassment, etc.),

1 commercialmailings (mailingspromoting the productsor servicesof a person or entity other
than the Universityor its approvedcontractorsand affiliates),

9 direct solicitations (while direct solicitations are not permitted, the announcementof
fundraising eventsdisseminatedvia thed ¢ 0 mp ocesnailtprecéss),or

1 personal messages.

T.SMOKINGPOLICY

TusculumUniversityis a smoke free campus.

U.SOCIAIPOLICY

Sociallife is an important componentof any universityexperience.Becausethe Universitytakes seriously
the positive valueof developingsocial relationshipsin a sensitive and mature manner, it has established
guidelinesand expectationsto further that purpose for all Tusculumstudents. TusculumUniversity
provides these guidelinesin hopesof helping and encouraging studentgo developthis aspect of their
life in an acceptableand responsibleway.

A Social Functionis an event attended by any individuals who are not membersof the TusculumUniversity
community,has been advertised, or, in the residential environment,where more than twice the number of
students as assignedoccupantswithin the residential room or half again as manypeople as the residents
within a living area(wing/floor/house/etc.). Hostingsuch an eventat TusculumUniversityrequiresthat
students receive approvalfor the event from the AssociateVicePresidentfor Student Affairsor his/her
designee.

V.SOLICITATIOSALESANDFUNDRAISINGVENT®OLICY

Anysolicitation/fund-aising event that involvesseekingsupport (which includes both monetaryand in-
kind gifts) must be approvedin advancethroughthe Office of the VicePresidentfor Institutional
AdvancementA staff or faculty member, overseeinga fund-aiser should obtain authorizationin writing
from his or her supervisorand then the written authorization (includingthe date, time, place and manner
of solicitation) should be submitted to the Vice Presidentfor Institutional Advancementfor final approval
before beginning a fund-raising project.Thispolicyis in place to avoid multiple constituentsat Tusculum
Universitycallingon the same donor at the sametime, requestingeither inkind donations or monetary
support.

Fundraisingevents occurringon campus must also be approvedby the AssociateVice Presidentfor
Student Affairs and will be consideredbased upon their merit with the following expectations:

1. Most residential campus saleswill only be approvedto be held in the first floor level of the
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NiswongerCommonsor other areaswhere students, staff and faculty are not a "captive
audi ence; 6
2. Noharassmentwill be permitted and there will be no doorto-door sales in the residencehalls
nor sales by individuals for profit (e.g.magazines,perfume, etc.);
3. Universitystudents, staff or faculty shall conduct all activity (unless specificallycontracted
vendors have been approvedthrough the institution);
4. Fundraisingevents sponsoredby registered campus organizationsmust provide sufficient support
to the Universitysponsorto justify the relationship and use of premises(e.g.twenty percentor
more of the profits);
If salesresult, grossreceipts must be depositedin a Universityaccount;
Nothingin this rule is intended to authorize sales of products or food on campusin conflict with
existing exclusivecontracts for similar merchandiseor servicesor that conflict with the
Uni v e rcatdringpolicy guidelines;
Applicable policieson gamblingunder the Codeof Student Conductmust be observed;and
It is the responsibilityof the sponsorto acquire any necessarystate, county,or municipal licenses.

oo

© N

W.S T U D E RIGISTGANDRESPONSIBILITIES

Each student possessesindividual rights and responsibilitiesin the context of the University
community. Tusculumencouragesan atmospherethat promotes mutual respect and considerationfor
the rights of other. TusculumUniversityis a distinctive educational communitywhose membersare
committed to the cultivation of the CivicArts and institutional core values.

X.CODBEOFCONDUCDEFINITIONS

Unlessdefinitions have been previouslyestablishedherein, terms with specialmeaningin the Tusculum
UniversityCodeof Student Conductinclude:

1. Theterms "University'and 0 i n s t iwill mean Toscubum Universitand all of its
undergraduate, graduate and professionalschools, divisions,and programs;

2. Theterm "student"includes all personsadmitted to the institution through suchtime as they
receive their diploma or officially withdraw from the University,including both full4time and part-
time students taking undergraduateor graduate classes,and whether pursuing a degreeor
auditing courses,and in break periods or on-goingacademicterms;

3. Theterms "faculty"and "faculty member" means any person hired by the Universityto
conduct classroomactivities;

4. Theterms "official" and "Universityofficial" includes any person employedor retained by
the Universityfor the performanceof administrative, professional, or staff
responsibilities;

5. Theterm "aggravatedviolation" means a violation which resulted or foreseeablycould have
resulted in significant damageto personsor property or which otherwise posed a substantial
threat to the stability and continuance of normal Universitysponsoredor affiliated activities;

6. Theterm "reckless"means conductwhich one should reasonablybe expectedto knowwould
create a substantialrisk of harm to personsor property or whichwould otherwisebe likely to
resultin interference with normal Universityor Universityor Universitysponsoredactivities;

7. Theterm "communitymember”includes any personwho is a student, faculty member, University
official or any other personemployedby the University Ap e r s statudis a particular situation
will be determined by the surroundingfacts;
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8. Theterms "premises"and "Universitypremises"include all grounds,land, buildings, facilities
and other propertyin the possessionof or owned, used, controlled by the University(leased,
etc.),or supervisedby the Universityincluding private buildings located on Universityland,;

9. Theterm "organization"means any number of personswho have complied with the
formal requirementsof the Universityfor recognition;

10. Theterm "group"means any number of personswho have not yet compliedwith the formal
chartering requirement of the Universityfor becomingan organizationbut havefunctioned in
an organizedmannerthat associatesthem with the University,on or off Universitypremises;

11. Theterms "judicial body"and "board" meansany person or personsauthorizedby the Dean of
Studentsor their designeeto determine whether a student has violated the Student Codeand
to recommendimposition of sanctions;

12. Theterms "judicial officer"or 6 h e a @ fi nigeansadniversityofficial authorizedby the Dean
of Studentsor her/his designeeto hearinput regardingallegationsof violationsand rendera
sanction recommendation;or who servesto mediate between communitymembersor on behalf
of the communitywith a student who acceptsresponsibilityfor a violation of the Codeof Student
Conduct in pursuit of an AdministrativeAgreement;

13. The"Deanof St u d eisthhaspersondesignatedby the UniversityPresidentto be responsible
for the administration of the StudentCodeof Conduct,or his/her designeechargedwith acting
on behalf of the aboveidentified individual; and

14. Theterm "policy"is defined as the written regulations of the Universityas found in, but not limited
to, the StudentHandbook(located on the TusculumUniversityWeb site), Motor Vehicle
Operations Guide,the UndergraduateCatalogueand the Graduate Catalogues.

Y.CODEOFCONDUCIPROCEDURANFORMATION
1. BEHAVIORAEDUCATIOENFORCEMENPHILOSOPHY

Everysociety and community must have standards governingindividual behavior, and a universityis no
exception. Such standards should alwaysbe applied equitably and impartially. In keepingwith this
necessity, it is the function of the judicial boardsto apply institutional rules in specific casesin such a way
that carefully protects a student's rights, both proceduraland substantive,while also emphasizingthe
student's obligationto abide by the community normswhich the standardsreflect. Thejudicial boards are
not and do not function as legal "courtsof law," rather, they function as an appointed group of
representatives fromthe campus chargedwith upholding specific "standards and expectations"for
behavior in the Tusculumcommunity.

Anymember of the Universitycommunitymay file chargesagainstany student, group or organizationfor
misconduct. Chargeswill be preparedin writing and directed to the Office of Student Affairs or GPS
Student Affairs Designee.Allegedviolations of students while abroad will be resolvedin an abbreviated
hearing processwhich will provide administrative agreementand administrative hearing options. The
timing guidelinesfor submissionof chargesis thirty daysfrom the date the complainantreasonably
should have becomeaware of the identity of the alleged party responsiblefor the incident (exceptsexual
harassment chargeswhich may be submitted within six months), though the Dean of Studentshas
discretionin acceptingmatters for review beyondthis timeframe.

2. DEFINITION OFERMS
a. Administrative Agreement Studentsor organizationsmay chooseto acknowledgetheir
responsibility and pleado ivni o | #otpénding dllegationsof violations of Universitypolicyand
completean AdministrativeAgreement. An AdministrativeAgreementisa 0 ¢ 0 n tproeesst 6
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d.

between a student or organizationand a designated Hearing Officemwhich seeksto establish
mutually agreedupon outcomesfor behaviorin violation of Universitypolicy. The purpose of the
sanctionis to educatethe individual or organizationas to whythe documentedbehaviorwas
inappropriate in the University environment, mitigate any negativeimpact of the behavior,and
protect the community. Atany point during the discussion,either the Universityofficial or the
student/organization may chooseto not complete theadministrative agreementand passthe
case on to the appropriate hearingbody. Once approved,finalized agreementsare not
appealableas they are by definition voluntaryand a means of final resolution of pendingissues.
Administrative Hearing Students or organizationsmay chooseto have allegations they face heard
by a HearingOfficerwhowill investigatethe matter by hearing from the student and their witnesses
and the examiningany other information they deem relevant to determine whether responsibility
exists. If responsibility is determined to exist, the Hearing Officer shall make a sanction
recommendation.
Confidentiality:All casesinvolvingviolations of Universitypolicy are consideredgenerally
confidential with a few exceptions:
i.  notification of parents in emergenciesor casesof alcohol and drug violations;
ii.  notification of those university authorities with an educationalneed to know (e.g.
coaches and advisorsas determined by the Deanof Students, hearingboard
members,etc.);

Information from disciplinaryfiles is not availableto personson campuswithout an educational
need to know nor to any person off campuswithout the expressconsentof the student involved,
except under legal compulsion,in caseswherethe safety of personsor propertyis involved,or
underthe exceptionprovidingfor informing alleged victims of violent crimes (assault, etc.).

Violation Types Assignmentof violation type is the responsibilityof the Deanof Students based
on the followingbenchmarks:
i. Major Violations Violationsof the Codeof Student Conductconsideredto be
major include:

a) three or more violations or misbehavior;

b) damageor vandalismgreaterthan $200.00;

c) theft, attempted theft, or conversion;

d) failure to complywith a disciplinarysanction;

e) failure to complywith Universityagents;

f) aggravatedintolerance,harassment,threat and/or assault of another;

g) risk to the health and safety of other communitymembers (damageto
access system,etc.); and

h) fire safety policyviolations, including, but not limited to, tamperingwith a
fire apparatus, reckless misuse of fire safety equipment, and coveringof a
smoke detector; and

i) Possessionwith intent to sale and the sale of illegal substances
including, but not limited to, marijuana.

ii. Minor Violations:Violationsof the policy consideredminor are those not listed
under the definition of major violations,and include, but are not limited to:

a) first nondisruptive AlcoholPolicyviolations;

b) unauthorizedentryto, or use of Universityproperty,equipment or
resources, includingbut not limited to the telephone system, mail
system, computer system,vehicle keys, buildings and furnishings, roofs
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of Universityownedor operated buildings and servicetunnels, or the
duplication of keys;
c) damageor destruction or misuse of any Universityproperty,or property
of others on Universitypremises
d) rough playin Universitybuildings or on Universitypremises,
e) Visitation and Escortviolations; and
f) QuietHourspolicyviolations.
Sanction: Asanction is any action affecting the status of a student whichis taken by the University
in responseto misconduct. Thepurpose of such action will be to maintain behavioral
expectations which uphold the educational mission of the communityas well as to help students
recognize acceptableboundariesto their actions/activities and the consequencesof future
behaviorchoices. In recommendingand determininga sanction, the hearingboard,
administrative hearing officer or the Deanof Studentsor his/her designeemay considerthe
s t u d e@rasenbdemeanorand past disciplinaryrecord, the nature of the offense, the severity of
anydamage,injury or resulting harm, and other relevant factors. If the allegationsagainstthe
student are sustained, the adjudication body, may recommendand the Dean of Students may
impose one or more of the following sanctions:

i. Expulsion-- The most severe sanction, behavioris suchthatthe s t u d @rasen@eson
campusis not supportive of the mission of the University. The student is permanently
separatedfrom the institution. Notificationwill appearonthe s t u d dranscéips. The
student will also be barred from the Universitypremisesand related activities.

ii. Suspension--Separationof the student from the Universitysystemfor a specified
period of time, but not less than the duration of three courses/blocks. Notification
may appearonthe s t u d é¢ransciips The student will not participate in any
Universitysponsoredactivity and may be barred from Universitypremises.
Suspensionmay be deferred when significant mitigating factors are present.
However,if a student receivesanother disciplinaryfinding of responsibilityduring
this period for a further violation of the Codeof Student Conduct,the suspension
will take effect as of the date of the later finding. Studentsreturningto Tusculum
followinga period of suspensionwill normally return on probation for a designated
period of time.

iii. Interim or SummarySuspension-- The Dean of Students or his/her designeehas
the authority to invoke a summarysuspensionor limit accessto the Universityand
its programsand propertiesuntil completion of the hearingif there appearsto be
a dangerof the student causingharm to him/herself or others, or if the person
posesa threat to the welkbeing of the Universitycommunity. In such cases,access
to a hearingwill be expedited (including,as necessary through use of an ad hoc
board constituted by the Dean of Studentsor his/her designeefor this purpose);

iv. UniversityHousingRemoval-- Removalof the residential student from University
housingfor a specific period of time. Removalfrom Universityhousing may be
deferred when significant mitigating factors are present, provided,however,that if
a student receivesa disciplinarysanction of at least probation during this period
for a further violation of the Codeof Student Conduct,the removalfrom housing
will take effect as of the date of the later sanction.

v. Lossof Privileges-- Students may be denied specific campus privilegesfor a
designatedperiod of time, including participation in student organizationsand
other Universitysponsoredevents.
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vi. CommunityCompensation-- Students are assignedto perform a specified number
of hours of work at a local agency. The student is responsiblefor identifyingthe
agency, coordinatingthe hours, and havingthe agencyreport completion of the
assigned community compensationhours. Whenappropriate, this work may be
related to the policy violation which led to the imposition of the sanction.

vii. Fines--Finesmaybe assessedfor violationsof living plans or Universitypolicies.
viii. Restitution--Thestudent is requiredto make paymentto the Universityor
another for loss or damageto property.

ix. DisciplinaryProbation-- A specified period of time during which any further
violation of the Codeof Student Conductwill receive carefulscrutinyand may
subjectthe studentto suspensionor expulsion. Thoseon probation may not hold
an office or hold committee responsibilityin student organizations,but they may
continue as membersof organizationsand may attend social functions.

X. Written DisciplinaryReprimand-- The student is warnedthat further misconduct
may result in more severedisciplinaryaction.

xi. Revocationor Appendingof Degrees TheUniversityreservesthe right to revoke
an awardeddegree or append notation to the transcript for fraud in receipt of the
degreeor for seriousdisciplinaryviolationscommitted by a student prior to the
student's graduation

xii. Other Sanctions--Othersanctionsmay be imposedinstead of or in addition to
those specified above, such as work requirements, denial of participation in
University activities, denial or restriction of privileges,and solutionsworked out
through arbitration and/or mediation, etc.

xiii. Group/OrganizationSanctions- In addition to the sanctionslisted above,the
following sanctions may be imposed upon groupsor organizations: Deactivation--
Lossof all privileges,including Universityrecognition,for a specified period of
time; and/or the loss of Universityhousingfor a group or organization

Sanction Endorsementor Modification - In each case in which a judicial body determinesthat a
student has violated the Student Code,the findings and sanction (s) will be recommendedby the
same judicial board to the Dean of Studentsor her/his designee. Followingthe hearing, the Dean
of Studentsor her/his designeewill advise theaccusedin writing of the judicial b o a rfiddig
and, if appropriate,the sanctionsimposed, as endorsed.

. Student Sanction Records- Otherthan Universitysuspensionor expulsion,disciplinarysanctions
will notbepartofthes t u d @amtadestacademicrecord,but willbe partofthest udent 8 s
confidential (educational/personal)record. Due to federal regulations, incident resolution
documentation must

be keptinthes t u d dilefor8even(7) yearsfrom the date of the incident. After this time,

a st ud eacarddmnsay be expunged of disciplinary actions other than residence hall
expulsion, Universitysuspension,or Universityexpulsion.

PeerJudicialBoard (hereafter referredto as the PJB)Thisboard functions as the lower level
adjudicating body of the residential Universityfor resolvingallegationsof minor violations of

the Code of Student Conduct:

i. PJBconsists of fifteen students who are selectedin the spring throughthe Student
GovernmentAssociationand approvedby the Deanof Studentsor her/his
designee.

ii. Vacanciesdue to a failure of the student bodyto selector due to the
r epr es e railusettoiperfers Bis/her duties (determinedby a three-quarter
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vote of board) or resignationwill be filled through recommendationstendered by
the Student GovernmentAssociationupon soliciting recommendationsfrom the
appropriateliving arearepresentativebodies and approval of the Dean of Students
or his/her

designee.

iii. Membersof the PJBwho are chargedwith a violation of this Codeor with a criminal
offense may be suspendedfrom their positions by the Dean of Students or his/her
designeeduring the pendencyof the chargesagainstthem. Membersfound
responsibleof any such violation or offense may be disqualified from any further
participation in the administration of the Universityjudicial systemat the discretion
of the Deanof Studentsor his/her designee.

iv. ThePJBChiefJusticeand an AssociateJusticewill be selected by the
Assistant Justicesof the Boardand will preside overcasesbefore the
Board.

v. ThePJBis trained and advisedby the Dean of Students or his/her designee.

vi. Ahearingpanel will be selectedby the ChiefJustice. The ChiefJusticewill selecta
minimum of five members of the Boardto serveas the designatedhearing body
(providingfor a rotation of those selectedto serve fromone hearingto the next).
The AssociateJusticewill serve as a substitute should bias be establishedfor any
Board member.

vii. Fourmembers,inclusive of the chair, will constitute a quorum. Aquorumis
necessaryfor the PJBto review allegationsbroughtbefore it, unlessthe
accused waivesthis right upon direct inquiry after being informed of said right.

viii. Anad hoc hearingboard may be established by the Dean of Studentsor his/her
designeewheneverthe regularhearingboard is not constituted, is unable to obtain
a quorum,or is otherwise unableto hear a case (e.g.opening,finals, or vacation
periods).
i. CommunityStandardsBoard: (CSB)Functions asthe upper level disciplinarybody of the
residential Universityfor resolving allegationsof major violationsof the CSC.

i. TheBoardis composedof four students, two faculty, and two staff members.
Their responsibilitieswill include determiningwhetherthe accusedis in violation
ornot in violation of the Codeof Student Conductand recommendingsanctions
to the Dean of Students. A separate non-voting (exceptin ties) chair, appointed
by the Deanof Studentsor his/her designeewill coordinatethe counciland chair
the meetings.

ii. Thestudents are upperclassmenwho are in good standing at the Universityand
are approvedby the Dean of Studentsor his/her designeeupon considerationof
recommendationssubmitted by the Student GovernmentAssociationin
consultation with the Chairof the CSB.

iii. Twofaculty are selected from recommendationsof the faculty Professional
Relations Committeewho are familiar with the behavioralexpectationsand the
curricularand co-curricular aspectsof Student Affairs.

iv. Twostaff membersare selected from recommendationsof the Staff Councilwho are
familiar with the behavioralexpectationsand the curricularand co-curricularaspects
of Student Affairs.

v. Vacanciesresulting from a failure to perform duties (determinedby three-
quarter vote of the CSB)or resignationwill be filled through the approval of
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recommendationsmade by Student GovernmentAssociationto the Dean of
Students or his/her designeefor student and staff positions and through the
Professional RelationsCommitteefor the faculty positions.

vi. Membersof the CSBwho are chargedwith a violation of this Code,a criminal
offense, or other improprietiesmay be suspendedfrom their positions by the Dean
of Studentsor his/her designeeduringthe reviewof allegationsof improper
behavior.

Membersfound responsibleof any such violation or offense may be disqualified
from any further participation in the administration of the Universityjudicial system
at the discretion of the Deanof Studentsor his/her designee.

vii. Five members,with at least three students and two faculty/staff, will constitute a
quorum. Aquorum is necessaryfor the CSBto reviewallegationsbrought before
it, unlessthe accusedwaivesthis right upon direct inquiry after being informed of
said right.

viii. Anad hoc hearingboard may be establishedby the Dean of Studentsor his/her
designeewheneverthe regularhearingboard is not constituted, is unable to obtain
a quorum,or is otherwise unableto hear a case (e.g.opening,finals, or vacation
periods).

j- Adultand Online Studies CommunityStandardsBoard (AOSCSBY¥-unctionsas the disciplinary
body for Adultand Online Studiesstudents for resolvingallegationsof violations of the CSC.

i.  TheBoardis composedof nine students, two faculty and two staff members. Their
responsibilitieswill include determiningwhetherthe accusedis in violation or not in
violation of the Codeof Student Conductand recommendingsanctionsto the Dean of
Students. A separate non-voting (exceptin ties) chair, appointed by Deanof Studentsor
his/her designeewill coordinatethe counciland chair the meetings. The students are in
good standing at the Universityand should provide representationfrom acrossthe
Graduateand ProfessionalStudies programcomponents. Students will be providedthe
opportunityto self-nominatein the fall of each academicyearfor a one-yearterm and are
approvedbythe Deanof Studentsor his/her designeeupon consultationwith the
Student GovernmentAssociationand the Chairof the AOSCSB.

ii.  Twofacultymemberswho are familiar with the behavioralexpectationsandthe curricular
and co-curricularaspectsof StudentAffairswill serveon the AOSCSBracultymembers
shouldbe selectedfrom acrossthe Graduateand Professional Studiescomponentprograms
and recommendationsill be solicitedfrom the StudentGovernmentAssociatiorto the
f a c uRrdfegsiormaRelationscCommittee.

iii. Twostaff memberswho are familiarwith the behavioralexpectationsandthe curricularand
co-curricularaspectsof StudentAffairswill be appointedby the Dean of Students.

iv. Vacanciesesultingfrom a failureto perform duties (determinedby three-quarter vote of
the AOSCSRy resignationwill be filled throughtemporaryappointments madeby the
Deanof Studentsdesignedfor studentandstaff positionsandthroughthef acul t y’ s
ProfessionaRelationsCommitteefor the faculty positions.

v. Membersofthe AOSCS®ho are chargedwith aviolation of this Code,a criminal offense,or
other improprietiesmaybe suspendedrom their positionsby the Deanof Studentsor
his/her designeeduringthe reviewof allegationsof improperbehavior. Membersfound
responsibleof any suchviolation or offensemaybe disqualifiedfrom any further
participationin the administrationof the Universityjudicial systemat the discretionof the
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Deanof Studentsor his/her designee.

vi. Fivememberswith at leastthree studentsandtwo faculty/staff, will constitutea quorum.
A quorumis necessaryor the AOSCS® reviewallegationsbroughtbefore it, unlessthe
accusedvaivesthis right upondirect inquiry after beinginformedof saidright.

vii. Anadhochearingboardmaybe establishedby the Deanof Studentsor his/her designee
wheneverthe regularhearingboardis not constituted,is unableto obtaina quorum,or is
otherwiseunableto heara case.

3. STUDENRIGHTS

TusculumUniversitystudents have the right(s):

a. Toorganizea personallife and behavior,to pursue individual activities, including freedom of
movement,exceptwhenthese interfere with the rights of others or violate established
University, local, state, and federal laws regulationsand policies.

b. Tohavefreedomfrom personalforce, violence,threats or personalabuse and sexual
harassment, either as individuals or groups withinthe Universitycommunity.

c. Todissent--to carry on individual or group activity which expressesgrievancesheld against
or changesdesiredin society,the University,or both (however,the activity needsto comply
with campus activity policies and procedures).

d. Tohaveaccessto a statement of regulationspromulgatedby the Universityand receive a copy
of same upon request. TheUniversitywill make reasonableeffort to make its policies known
to students.

e. Toaprocessof fundamental fairness as outlined by Universitypolicies and procedures,including
reasonablenotice of a hearing and a written statement of the policiesand proceduresat issue
(with information about the alleged misconductupon whichthe violation allegationare based
available upon request and such hearingnotice will be providedthrough the campuse-mail and
mail systemsand, thereafter, behavior educationprocessesmay be conductedwith or without the
presenceof the student); a presumption of not being responsiblefor a violation unless or until an
admissionof responsibilityis entered or responsibilityis determinedby 6 greponderanceof the
e v i d eona radlikelythann o finding and any sanctionwill be proportionateto the severity
of the violation.

f. Torequestthat an informal disciplinaryconference(an AdministrativeAgreementor
Administrative Hearingdepending)be conductedto pursuethe resolution of the matter;

g. Tohavean opportunityto presenta challengeto the objectivityof a hearingboard member
(which will be evaluated by the remaining members of the board);

h. Totestify on o n eofvrsbehalf includingwritten and oral statements and physicalexhibits, to
have material withessestestify at the responsibilityhearingor have the absenceof a witness
whose statementis consideredweigh againsttheir credibility as they are not availablefor
challenge,and, while all students admitted to the Universityare presumedto be of good
characteruntil it is shown otherwise,to have a characterwitnessestestify at the hearing;

i. Todeclineto testify at a hearing. Studentsare reminded, however,that the hearingis not a formal
judicial or criminal proceeding,and a hearingboard may reasonablydraw negative inferencesfrom
a refusal to answerquestionsor otherwiseparticipate or cooperatein the hearing process;

j.  Tobe presentat all phasesof the hearing exceptthe board deliberations, and the right to examine
and refute evidenceintroduced at the hearing (althoughdirect examination of withesses may not
be permitted in hearingsof alleged assault or harassment, but questions of both parties in such
cases will be reviewedby the CSBChairand posed if determinedto be appropriate);
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k. Tobe accompaniedand assisted by an advisorat all phasesof the hearing,providedthat the
advisor is a student, faculty, or staff member of Tusculum Universitynd that the advisor
understandsthat their role is solelyto observeand advisethe student and not to participate in any
way in the hearing, including questioningwitnessesor addressingthe hearingbody (in cases of
sexualmisconduct allegations,parties may utilize legal counsel, but counselwill still be bound to
the advisingrole and may be excusedfor failure to observethis expectation);

I.  Toreceiveatimely written decision;

m. Toan appeal or reviewof the originalhearing as outlined in the appeals process(this right exists
for all parties and if one party brings forth an appeal, all parties shall be notified of the needto
submit appealsfor final review);

n. Tobe assuredof confidentiality,in accordancewith the terms of the federal FamilyEducation
Rights and PrivacyAct and understandingthe few exceptionsthereto; and

0. Afterafinal decisionhas been rendered and all appealsfinalized (note & all hearingoutcomes
are subjectto appealby all parties who have a right to be notified of the outcome, but only one
appeal shall be heard from all parties simultaneouslywithin the indicated timeline) to be free
from subsequenthearingor sanctionsfor the same specificincident of alleged misconduct
(exceptin caseswhere chargesof obfuscation or dishonestyas related to the initial hearing are
being reviewed).

4. STUDENRESPONSIBILITIES

TusculumUniversitystudents bear the responsibility:

a. Toact as mature, honest and respectful members of the Universitycommunity;

b. TopresentUniversityidentification and complywith the directions of authorized University
officials upon request;

c. Torefrain from actionswhich deny other membersof the communitytheir rights;

d. Torefrain from the use of force againstanother person or group, or personalabuse of
another person;

e. Topreservethe right to privacyof property of individuals, groups,the community,and the
University itself;

f. Torespect confidentiality of academicinformation about members of the Tusculum
University community;

g. Toobserveall establishedUniversity,local, state and federal rules, regulations,and laws. Nothing
in this documentcan affect in anywaythe jurisdiction of courts and other civil authorities over any
TusculumUniversitystudent. Membershipin the Universitycommunitydoes not mean a privileged
or immune statusfrom the laws and regulations thatother residents of Tennesseemust obey;

h. Tocooperatefully with any hearing officer or board/panel, to answerall questions truthfully
and specifically,and to facilitate the b o d glist®seryof truth howeverpossible;and

i. Togiveall testimonytruthfully and honestly. Alltestimony givenbefore officers and boards/panels
is assumedto be under oath or affirmation.

5. OPTIONFORRESOLUTION
a. Mediation is encouragedas a meansto resolvemany interpersonaldisputes. The Dean of
Students or his/her designeewill inform complainants about the availability of mediation
resources. Additionally,the Dean of Students may chooseto place a hold on the resolution
processuntil the parties make a reasonableattempt to achievea mediated settlement (exceptin
casesof harassmentor assault). Fora mediation outcometo be binding such that parties to the
agreement who violate same may be held accountablefor suchthrough the discipline system,
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the agreement must be facilitated by a Student Affairs hearing officer, endorsedby both parties,
and approvedby the Dean of Studentsor his/her designee.

b. Thestudent maychooseto seek an AdministrativeAgreementor AdministrativeHearing with
an assignedhearing officer, rather than the standard hearingboard process;

c. Alternatively,allegationsof Codeof Student Conductviolationswill be forwardedto chairs of the
appropriate hearingbody (residentialminor violationsto PJB,residential major violationsto CSB,
and GPSviolationsto AOSCSBp convenea hearing;

d. Situationsthat are assessedto bringa maximum sanction of a warningmay be addressedby
the following procedure:

i. Aletter of warningmay be sent to the student alongwith a copyof the violation;

ii. Insucha case,if the student wants either to addressthe situation further or pursue
pleading not responsible,he/she will have three (3) daysto contact the staff
member who sent the letter to declare his/her desire for a hearingby the PJBor
AOSCSHhs appropriate. If the student does not respond,then the warning for the
violationwill stand as recognized.

6. GENERAPROCEDURHBSORTHERESOLUTIONFALLEGATIONGF
VIOLATIONOFTHECODEOFSTUDENTCONDUCT

a. Filingof Charges- Atthe request of any student, faculty or staff member, or independently,the
Universitymay file appropriate chargesthrough the Office of Student Affairs alleginga violation by
an accusedstudent(s). Suchchargesshould be filed no later than 30 daysafter the complainant
reasonablyshould have become aware of the alleged violation and the identity of the student(s)
involved, exceptin casesof sexualharassment/assault. In casesof sexualharassment/assault,
chargesmay be filed up to sixmonths after the complainant reasonablyshould have become
aware of the allegedviolation and the identity of the student(s) involved.However the foregoing
timeliness guidelinesmay be extendedat the discretion of the Dean of Students. If a student has
withdrawnor withdrawsafter the filing of such charges,attheUn i v e digretionyetther (1) a
Or egi shaladléeplacedonthe s t u d ecadeisrecord (includinga notation on the
s t u d ¢randciipsndicatingthat judicialactionis pending[applicableuponwithdrawalafter the
hearingas well]) andthe studentwill be notified that disciplinaryactionmaybe initiated uponthe
s t u d epplicatienfor readmissionpr (2)the Universitymayproceedto resolvethe disciplinary
action.

b. Delays- Anystudent chargedwith violatingthe Codeof Student Conductmay request permission
from the chair of the hearingboard for a delayin hearing.In a casewhere criminal chargesare
pendingagainsta chargedstudent, uponthis s t u d eequiedd, at least a 7-day summarydelay
will be granted to securethe advice of legal counsel(howeverthis will not affect the
implementation of suspensionupon reviewof a deferred suspensionstatus nor will it impact the
applicationof an interim suspensionstatus). All other delayswill be granted at the discretion of
the Dean of Students or his/her designee.

c. Notification - In the event of a hearing, the charged student will be notified through campus e-mail
or mail at least five calendardaysprior to the date of the hearing (or one dayfor a hearingheld to
review an alleged violation of a summary/deferred suspension).Such notice will include the
following:

i. Thespecific charge(s)citing the appropriate Universitypolicies or
regulation(s) allegedlyviolated;

ii. Abrief indication of the time and place the underlyingbehavioris allegedto
have occurred;

2023-24 Tusculum University Noscademic Student Code of Conduct & Policie57



iii. Thetime and place of the proposedhearing.

iv. Thesource of generalguidelines establishedfor the hearing (referenceto
handbook web addressand ability to access/obtain printed copy).

d. Advisor- Thestudent may requestthe assistanceof an advisor (whois not licensedto serve as
legal counselin the U.S.)from the Universitycommunity in the hearing, but must represent
him/herself. Whenappropriate,the student may speak through an interpreter. Whenthere is a
pendingcriminal case againstthe student arisingout of the same facts as the charge(s),the
student maybe accompaniedby legal counsel,whowill be present for the purpose of advisingthe
student and will not participate in the hearing.

e. GeneralHearing Guidelines

i. Thehearingwill be closedto all exceptthe hearingboard, complainantor
situational representative,accused,and their advisors (whomust be members of
the Tusculum Universitycommunityand may not be certified or licensedto serve
as legal counsel).

ii. Allhearingboard memberswill be giventhe opportunityto reviewthe hearing
documentsbefore the hearing convenes.The chair will direct all present at the
hearingto state their namesand relationshipto the case, excuseunapproved
parties, explainthe format and proceduresof the hearing, and answerany
questions concerningthe complaint and/or the proceduresto be followed during
the hearing.

iii. Whenthe complainant,accused,a member of the hearingboard or the chair
charges that another member may not be impartial or able to judge the facts of the
case objectively,the charged member may make a statement in his/her behalf
and must then leavethe roomwith all other parties exceptthe remainingmembers
of the hearingboard whowill discussand voteonthe me mb empéarsality. If a
majority of the membersjudgesthe chargedmember not to be impartial, that
personwill not be removedfrom the hearingpanel for the case in question.

Thechair will have the complainant state the nature of the complaint (in a minor
violation review,a formal complainant may not be assignedwhenthe caseis
broughtby the Universitywith witnessescalled by the chair as presentto review
their input for consideration).

iv. Thechairwill ask for a plea from the accused.If the accusedfails to attend the
hearing of which he/she has been formally notified, the hearingboard will hear
the casein his/her absenceusing any available information.

1. Ifthepleaisoivi ol ati oné
--Theaccusedand the complainantwill be givenan opportunityto make
a statement.
-Hearingboard memberswill be givenan opportunityto ask questions of
either party or available withessesto clarify their understandingof the
circumstancesof the violation.

2. Ifthepleaisdonmtv i ol ati ono
-Afterthe plea, the witness(es)will be asked to leavethe room. The
complainantand accusedwill remain.
--Thecomplainantand accused may give opening statements. The chair
may specifya time limit on statements.
--Thehearingboard will question the complainantand his/her
witness(es)individually. Thehearingboard hearingis not a court of law
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and need not, nor shouldit, observethe rules of evidenceutilized by the
courts, and should excludeunduly repetitious or irrelevant evidence.
Witnesseswill appear as called by the hearingboard, testify, and leave.
Thechair may specifyatime limit onthew i t n etsssn®isyd
--Thehearingboard will question the accusedand his/her witness(es)
individually. Witnesseswill appear ascalled by the hearingboard, testify
and leave. The chair may specifya time limit onthewi t nes s es
testimony.
--Theaccusedand complainant may question withesseswhen
recognized by thechair.
--Theaccusedand complainantwill be giventhe opportunityto
guestion one another (exceptin casesof assault or harassmentwhere
guestions may be reviewedfor appropriatenessand then posed or not
posedbythe Chairat his/her discretion).
--Thecomplainantand accusedwill be giventhe opportunityto make
summary statements (inclusive of statements from the complainantas
to perceivedmpactof allegedbehaviorswith the accusechavingthe final
opportunity to addresshe Board.
v. Thechairwill then outline the proceduresfor receivinga letter regardingthe
finding and sanctions (if appropriate),appealsprocess,and answerany
questionsof the parties. Theaccused,complainant,and any witnesseswill then
be askedto leave
the room. After deliberation, the hearingboard will rendera findingof 6 ivn ol at i on 6
or onmwvi ol &yaisimpiednajority vote (althougha consensusopinion will be
reasonablypursued). The Chairwill participate in discussionsof the allegations,but
onlyvotein case of a tie.
vi. If the accusedis found o ivn o | &he ¢hairmvifl inform the hearingboard of
any relevantdisciplinaryhistory in the disciplinaryfile of the accused.Such
information will be consideredas the hearingboard determines an appropriate
sanction recommendationfor the case.

vii. Anyperson,includingthe complainantand the accused,who disrupts a hearing
or whofails to adhereto the rulings of the presidingofficer may be excluded
from the proceedings.

viii. Anyrecommendationof a hearingboard will be based on a reasonable
interpretation of the evidenceand testimony at the hearing. Supportingevidence
and recordsmust be presentedat the hearing.

ix. Thehearing boardwill determine findings of fact, recommendsanction(s)to be
considered,and provide support. Theentire recordwill be forwardedto the Dean
of Studentsor his/her designee.Withinthe five workingdays after receivingthe
hearing b o a rdetérmsination, the Dean of Studentsor his/her designeewill
renderthe written decision.In the case of Title X related matters (e.g. sexual
harassment),the outcomeswill be presentedto the accusedand the accuser).

The Dean of Studentsor his/her designeemay request the hearingboard to clarify
its determination. Uponreceipt of said requestthe hearingboard will conveneto
addressthe questionsraised.
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f.  Appeal Procedures

i. Therearethree basesfor appeal: a) the sanction awardedis not proportionateto
the violation for which responsibilitywas found, b) there were failures in the
system procedures[the processindicated herein was not followed], and c) there is
new evidenceavailablewhichwas not available at the time of the hearing.

ii. Appealsmust be in writing and receivedwithin five calendardaysof notice being
sent to the student of the official sanctions. Appealsare forwardedto the
Associate Vice President for Student Affaios his/her designee.Appeal decisionswill
be basedon a reviewof the appeal letter, the summaryof the hearingand other
supportingdocuments
presentedin the hearing,and a discussionwith the hearing officer or board chair.
If the Associate Vice President for Student Affaios his/her designee finds
abnormalities, he or she mayrefer the matter to the same or another hearing
board as appropriate, or adjust the finding or sanctionsto reflect the information
determinedthroughthe appeal.

iii. Subsequentand final appeal based solely on proceduralgroundscan be madeto
the Associate Vice President for Student Affairs.

iv. Afterappealsto the appropriate Universityofficials, and after all decisions
are rendered,the case will be consideredclosed.

g. Immediate Removal- Anystudent suspendedor expelled may be required to leave campus
immediatelyupon official notification of the sanction or outcome of the hearing, evenif the
student plansto file an appeal. Shouldthe student seekto appeal the action, he/she will need to
arrangefor any further accessthroughthe Dean of Students or his/her designee.

h. Parental Notification - TusculumUniversityrecognizesthat students, parents, and the University
are in a partnership in which each has the responsibilityto promote a healthy and productive
educational experience.The Universitybehavior education processexists to provide corrective
action whichis educationaland developmental,to protect the campus community, and to
maintain an environmentconduciveto learning. Violationsof the Universityalcohol and/or drug
policies can detract from the learning environment. The Universitybelieves parents can assist
studentsin fulfilling their educational goals throughthe use of opendialogue.

Dueto recentamendmentsto the FamilyEducationalRightsand PrivacyAct (FERPA) is now
permissiblefor Tusculum Universityo notify the parent or guardian of students under the age of
21 whenthose students have been found responsiblefor alcoholand drug related offenses. If a
student under the age of 21 is found to be responsiblefor the use and/or possessionof drugs or
drug paraphernalia,the resultant sanction will include notification of the parent/guardian by the
Dean of Studentsor his/her designee.In the event of a first non-disruptive violation of the alcohol
policy by a student, the sanction benchmarkincludes, but is not limited to probation,
developmental counseling,and community service. In addition to the aforementionedsanctions,
a first disruptive or secondnon-disruptive violationof the alcoholpolicy by a student underthe
ageof 21 has as a result the notification of the parent/guardian by the Dean of Studentsor
his/her designee.

In addition, the parent/guardian may be contactedin any instance in which the health or safety of
the student has been threatened either throughthe student's own acts or the acts of others.

i.  TranscriptEncumbrances- In pending casesthat could result in suspensionor expulsion (or cases
of deferred suspension),a student recordsblock and a transcript notation indicating that a judicial
matter is pending may be placed on a student'srecordsby the Dean of Studentsor his/her
designee.
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Z.RESIDENTIALIFE& HOUSING
RL1 UNDERGRADUATEAMPUSHOUSING

Asa CivicArtsUniversity,Tusculumseeksto foster a spirit of community,benefiting from the full
participation of each campus citizen. Thestudent and the communityare best servedwhenthe student is
available to be involvedin campus activities. National studies support, and campus experienceconfirms,
that students who reside on campusare morelikely to fully benefit from their educational experience. Of
all the implications, however,three areas deservespecial attention becausethey are directly attributed
to on- campusliving:

1 AcademicPerformanceand Persistence
Residentialstudents are more likely to maintain excellentacademicperformanceand earn a
b a ¢ h edegreetbas off-campus students.Arecent reviewof grade point averagesindicates
this is also true on our campus. The average GPAf residencehall studentsis higherthan the
campus average,and eachresidencehall class averageGPAis higherthan the corresponding
campusclass averageGPA.

9 Satisfactionwith the Faculty
Residentialstudents tend to have more contact with faculty and are more satisfied with their
interaction with faculty than off-campus students.

1 StudentDevelopment& Learning
Residentialstudents are more likely to establish strong interpersonalrelationships, more likely to
learn from group and interpersonalinteraction.

Toachievethese benefits, and maximizethe Universityexperience,all undergraduatestudents are
required to live in the residential facilities unlessthey are granted an exemptionbased upon one of the
criteria later defined in this policy statement. During falland spring semesters,housingis limited to full-
time studentsor to parttime students with approved accommodations/specialneeds. Duringthe
summer and break periods, housingis limited to studentsenrolled at TusculumUniversityduring the
term, or to students required to be in residence toparticipate in activities approvedby the AssociateVice
Presidentfor Student Affairsas related to the Universitymission.

TusculumU n i v e cusrénttstud@rd residencesare designedto complementthe pursuit of fulltime
undergraduatestudies, with respectto their designas multiple resident units, their supervisionby
undergraduateresident assistants reportingto graduate and professionalstaff members,and their
emphasis on educational programmingand leadership developmentto complementstudents' curricular
pursuits. Forthose reasons,students who are under the age of 17 or overthe age of 30 are not normally
eligible for Universityhousing.Petitionsfor exceptionsto this policywill be consideredon an individual
basis bythe HousingCommittee,whose decisionswith respectto such petitions will be final (petitions
may be submitted through the Vice Presidentfor Student Affairs).

Torequestan exceptionto the campus housingrequirement, the student must complete an
Undergraduate CampusHousingExemptionRequestForm and provide a local addressand telephone
number and verification of one of the following:

A Notarizedletter of local residencywith a parent or legal guardianwithin a county
contiguous to the Greenevillecampus (maybe completedin presenceof University
official through admission/registration process withoutneedingto be notarized)by June
1, of the upcoming fall semester.
A Above21 yearsof age asof June 1, of the upcomingfall semester,
A Licenseof marriage,
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A Juniorwith a minimum of 60-credit hours and in good academicand student conduct
standing (this excludesdual enroliment and AP credits) (unofficial transcripts must
be providedupon requests),

A Singlestudent with legal dependent(s),or

A Military veteran & has served at least oneyear active duty in the military forces.

Otherdocumentsmay be required to verify need for the exception.If a local student is accommodatedon
campus, the student will be required to reside on-campusfor the full academicyear. Underfull
occupancy, exemptionsmay be consideredon an individual basis based upon accumulatedhours and
gradepoint average.Studentswho have documentedhealth problemsthat prohibit communalliving
should contact ADAServicesor the AssociateVice Presidentfor Student Affairs for assistancein
addressingany concerns.

Occasionallyfinancial need is cited as a reasonfor requestinga campus housing exemption.The

Uni v e UdergraguateCampusHousingPolicymakes no provisionfor financial need as a reasonthat
gualifies for an exception.Thus, requests made on this premise are not approved.Students needing
financial assistanceare advisedto discusstheir situation with the Office of Financial Aid. Moving off
campus may impact financial aid eligibility. Students are encouragedto consult the financial aid office
prior to completingthe UndergraduateCampusHousingExemptionRequest Formand/or making
arrangementsfor off-campuslodging.It should be noted that some programdirectors (i.e. coaches,
theater, music, etc.) may have a more restrictive campushousingrequirement for membersof their team
or programthat differs from the stated policy.

If an UndergraduateCampusHousingExemptionRequestis denied, the applicant may appeal in writing to
the CampusHousingCommittee. The CampusHousing Committeeincludes key Cabinetrepresentatives
who review appealsand make final determinations. Normally,applicantswill be notified of the decision
within two weeksof the date of the appeal.

RL2 HOUSINGATTERNS

All housingarrangementsare coordinatedthrough the Office of Student Affairs, and include residence
halls, programhouses,and apartments. All regulationsfor residential living apply equally to all University
traditional and non-traditional residential facilities.

1. Standard Housing- Thereare six standard style residencehalls on the campus:
Charles OliverGrayEast, South, and West are a solelyfemale residence halls.
Haynesand Katherine Hallsare male facilities. Finally, WeltyCraigHall is a coed
facility.

2. VillageHousingd Thereare six apartment buildingson T u s ¢ u tampus$. gillage
housingis suite style housingthat accommodatesfive residents. Villagehousingruns
a higherannual room cost.

3. Non-TraditionalHousing- DesignatedUniversityowned housesare availablefor
individual accommodationsand programhouses orgroup living units. Studentgroups
may apply each springto live in these housesduringthe room signup process. Some
Universityowned housesare not connectedto the U n i v e phsrie orintérset
system, but commercialservicesfor both programs areprovided.

RL3HOUSING/ROOMSSIGNMENPROCESS
1. Room Assignmentswill be managedsolelyby the Office of Student Affairs. Student requests
will be honoredwheneverpossible. Priorityfor roomsis determined during the registration
process in the springsemester. Priorityfor roomsis determined accordingto the orderin
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which students complete the registration process,including paymentof the housingdeposit.
RoomChanges- RoomChangeswill be facilitated in accordancewith the policy, which
recognizesthat residencyis both an expectationand a privilege,as well as a learning/growing
experience.Forthis reason, all possible solutionsto resolve roommate conflict situations will
be pursuedbefore a changewill be endorsed.
Anyroommate difficulty should be discussedwith the ResidentAssistantto try and resolvethe
issues presented. However,roommate changesare only permitted under extreme
circumstancesduringthe first two weeksof a semester asdevelopingskills in workingthrough
challengingsituations, etc. are part of the residential experience.Studentsrequestinga
roommate change mustfollow the format established by the Office of Student Affairs. The
Coordinatorof Housingis responsiblefor the individual facilities, will make and approveall
final changesand residentswho do not follow the appropriateroom change processmay be
subject to judicial action and improper checkin/check-out fines ($50.00 minimum).
SingleRooms- A student who requests,and is assignedto live in a single-occupancyroom, is
assessedan additional housingfee. A student who requests,and is assignedto live alonein
a two-personroom, is assessedan additional housingfee, adjusted on a yearlybasis. For
information on current fees, contact the Office of Student Affairs.
a. Studentswho find themselves withouta roommate will have these options:
i. If spaceis available,acceptthe roomas a singleand begin payingthe
additional housingfee.
ii. Refuseto acceptthe room as a single, recognizingthat they may be asked at
any time to move or acceptan assignedroommate, and continue to pay the
double occupancyrate (this status may continue until the conclusionof the
semester).
b. Atthe start of the nextsemester, students who chose option (2) abovewill be required
to select one of the following options:
i. If spaceis available,acceptthe roomas a single and begin payingthe
additional housingfee.
ii. Accepta roommate,or agreeto move inwith another student(which student
moves is determined by credit hours and GPAIf necessary).
iii. If aroommateis not available,then the student can refuseto acceptthe roomas
a single, recognizingthat he or she may be asked at anytime to move or accept
an assignedroommate,and continue to pay the double occupancyrate.

Thispolicy appliesto a student who is assignedto a double occupancyroom and is not
assigneda roommate. A student assignedto a0 b uas ¢ it n gobng without requestinga
single room, will not be chargedan additional fee, but may be asked to move at the
conclusion of the semester.

If a student requestsand receivesa single room during the semester,the additional housing
fee is prorated based upon the date of checkin into the newroom.

Use of FacilitiesDuring Break Periods- Theremay be rare occasionswhenthe Universitywill
find it necessaryto housepeopleinas t u d eoont diirsng extendedbreaks. Thismight
occur when needed maintenanceis being performedduring a break, and some residentsin
that hall needto be temporarily relocated. Anotherpossibilityis that of housing conference
participantsin Universityhousingduring an academicbreak. If the room you have been
occupyingis to be used, you willbe givenat leastonew e e kdiice that the Universityis
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invokingits contractual rights. Assistancewill be givento studentswhoserooms are to be used
in order to make any needed preparations.

RL4 RESIDENTIALIFEPROGRAM

Tusculumis a residential university. As such, the residential campusis more than just a place to live. The
residencehalls on campusserve as classroomsfor learninghuman relations skills and serveas social
centersfor residents. Studentslivingon campusbecomeresidents of a small neighborhoodwithin each
facility and a member of the larger communityof all those who live on campus.Asin everysuch
community, policiesand proceduresare necessaryto protect the rights of individuals and the welfare of
the community at large. In keepingwith the missionof the Universityto instill qualities of JudecChristian
character,they also reflect the valuesand standards of conduct expectedof residents. At all times,
residentsare expected to use good judgmentand show respectfor the rights and needs of othersin the
care and use of student housingand facilities.

Theideals of the CivicArts encourageall of us to be active participantsin our communities. Theresidence
halls provide an immediate opportunity for communityinvolvement.All residents are responsiblefor being
active, positive participants in their residential community.

Fromthe central administrative office, to the frontine live-in residential staff, the ResidenceHall Staff
is composedof highlytrained professionalsand parajprofessionalswho offer serviceand guidanceto
the resident studentson howto realize maximumbenefit and enjoymentof their residencehall living
experience.

RAsare para-professionalstaff memberswho are concentratedin the first-yearhousing clustersand serve
the resident population by initiating programsto encourageinteraction and integration, providing friendly
support, acting as a resourceperson,and servingas a peer counselor/referralagent, as well as
representing the Universitywith respectto enforcementof the campus policies and procedures.These
Resident

Assistantsare the first line of contact, resourceor counselfor residential students, who welcomeyour
contact and look forward to gettingto know you.

RL5 RESIDENTIALIFE& HOUSINGERVICEBNDPOLICIES
This section addressesa number of ResidentialLife and Housingpolicies,which supplementthe Code
of Student Conduct.

1. Telecommunicationsd TusculumUniversitymanagesits own internet servicesand telephone
systems. Eachs t u d eoont idresidential housingis provided Ethernetaccessto the Tusculum
Universitynetwork/internet, whichis coveredby tuition. Eventhough local/emergencyphone
service is providedin residential housing, other telephone serviceis the responsibilityof the
student. Studentsare encouragedto providetheir own cellular phone servicelongdistance service.
Those students wishingto make longdistance calls are otherwiserequired to make arrangements
with a long-distance carrier of their choice.

2. LaundryFacilitiesare locatedin each living unit on campus. Aspecialprogramhas been
implemented, which allows studentsto use the machineswithout needingto provide moneyor
tokens. Thosewhodo not live in facilities wherethis fee is applied may not use the machinesin
the aforementionedareas.
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3. Dining Services- Dining serviceat Tusculum Universitys in the Niswonger Commonsand is
operated by contract on behalf of the Universitypy C h a r t wlkstuder@sdivingin
University residencehalls are required to participate in the board plan.

COMMUTERTUDENT3BNDDININGHALLGUESTSCommutingstudents, faculty,
and staff, are encouragedto purchasea discount meal plan. TheBusinessOffice
maintains a list of the available mealplans and rates.

POLICIEANDRULESThefollowingpolicies and rules are applicableto the dining
facilities:

1 Meal plan students must present student ID at each meal. Studentswill
not be permitted to enter the dininghall without their student ID.
1 Shoesand shirts must be worn at all times.
1 Nofood, drink, utensils or other items may be taken from the dining hall.
9 Aftereating, return yourtray to the dish area, discardingyourtrash,
and separatingyour silverware.

Pleasenote that there are no refunds for any unused meals or when a student
withdrawsfrom the Universityduring a semester. If a student requestto be
exempted from the meal plan duringthe semesteris granted, board/meal charges
will be refunded for the portion of the academicterm remainingfrom four full
weeksfrom the date withdrawalfrom the plan is approved.

COMMENT&NDSUGGESTIONSbpumay offer commentsby filling out comment cards
availablein the diningroom, contactingthe Directorof DiningServices,or contactingthe
Office of Student Affairs. Let our Dining Servicespersonnelknow whenwe do things
well or can otherwisehelp you enjoyyourdining experience.

SPECIAINEEDS: Studentswith special medical or dietary needs should consult with
the Director of Dining Servicego determine how their needs can be met. Thereafter,
if the student believesthat their dining needscannot be made,they will needto
contact ADAServicesto complete an ADARequestfor Exemptionfrom Meal Plan
Requirementform to documenta disability in compliancewith the Americanswith
Disabilities Act.

Allrequests for special needs accommodationsor exemptionsextend for one
academicyear,and must be renewedannually.

BAGLUNCHESStudents on the meal plan who are planningto miss a normalmeal-
servingtime due to a classfield trip, athletic participation, or other schoolsponsored
activity may request a sack lunch for that meal in advance. Normally,when groups
are involved,the faculty or staff memberwill make the request on behalf of the
entire group, but students should follow up with the g r o w@ofisators. Requests
for bag lunches must be made in writing to the food service managerat least 72
hoursin advanceof the pick-up time.

CATERINGEheU n i v e costiadtwit® G h a r t SeevicespiiosidesCh ar t wel | 8 s
with the right of first refusal on all catering on campus, whetherfor Universityrelated

events or for events sponsoredby external agencies. If you are planning an activity

which involvescatering, please contact the food servicemanager atleast two weeks
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in advanceto make the necessaryarrangementsor order online at
Tusculumuniversity.catertrax.comrheDirector of Dining Servicescan be reachedin
personor bytelephone at 423-787-8341.

Maintenance Services- All maintenance problems should be sent to tuwork@tusculum.edwor
reportedto FacilitiesManagementor the Office of Student Affairs. Facilities Management
personnel will completethe repairs as quickly as possible. In case of emergency notify Campus
Safety immediately. Should a work request not be completed in a timely fashion, students should
contact Facilities Managementdirectly and then the Office of Student Affairs.
CustodialServicesare availablefor cleaningof residencehall hallways,loungesand lobby areas
Mondaythrough Friday.Cleaningthat is needed as a result of improperbehavioris to be done by
the person(s)involved,or the cleaningwill be assessedas a community damagecharge.
Residentsare responsiblefor cleaningtheir own rooms.

Damages/Vandalism- Vandalismis any malicious and/or intentional destruction of property,
buildings, or equipment. Students found to be responsiblefor vandalismwill be assessedfor the
repair of their actions and are subject to disciplinaryaction. Thischargewill include all
administrative costs, labor and materials associatedwith necessaryrepairs.

Damageis any action that requires replacementof property or equipment as a result of an
accident or improperuse of an item. In the event of damage,students who selfidentify their
responsibilitywill be billed for associatedcosts, but are not subjectto disciplinaryaction;
otherwise, the situation will be managedas vandalism.

Toavoid damage, use Plastiak or a similar norpermanentmountingto display decorations.
Nails, tacks, push pins, maskingtape, and adhesivedecals all causewall damage. If the
Universityis unable to determine who is responsiblefor particular damages,or there are
damagesto common areas (i.e. hallways,bathrooms, corridor doors), the costs will be prorated
to the occupantsof the hall or suite wherethe damageoccurred. Althoughchargeswill be billed
immediately,the work

associatedwith repairs may be delayedat the discretion of the Office of Student Affairsand
Facilities Management. The Office of Student Affairs may prorate chargesto a particular group,if
evidence warrants such action.

Accessand Occupancy- Accessto Universityresidential facilities is available only whenthe
Universityis in session.Occupancyof student residential spacesis contingentupon the resident
maintaining registrationas a fulltime student. Unauthorizedentrance into a locked residence hall
room, other thanthe student's ownroom, or other locked Universityfacility, will subject a student
to suspensionfrom the Universityand/or criminal trespass.

Checkin/Check-Out - Whenyou move in, inspectthe room carefully and return the room condition
report form to the Office ofStudent Affairs. Anydamagesnot noted on the form will be chargedto
youwhenyoudepart the room. The formis your protection against unnecessarycharges. If you
plan to move out of yourroom, let the RAknow 24 hours in advanceso he or she maybe present
to inspectthe room and sign off as to the condition of the room. Studentsare expectedto return
the roomto its original condition. Roomsrequiring special cleaningwill be assesseda cleaningfee
that rangesfrom $50-$150 dependingon the degreeof cleaning required.The Officeof Student
Affairs shall make the final damageassessment,but if the student does not arrangeto be present
during the inspection,the inspectionis final.

Whenthe residencehalls close, youmust be completelymovedout by the date and time

identified by the University. Graduates and/orstudents participating in graduationmust be
completelymoved

out by 5:00 p.m. on the day of graduation. Anystudent that does not formally check out with a RAwill
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be charged$25.00 for impropercheckout. Additionally,$30.00 per daywill be assessedto students
that are present or have constructive possessionof a room withoutauthorization.

Identification Cards- All students will be issued a photo-bearing TusculumUniversitystudent
identification card at checkdin. Student ID cards are required for admittance to the residence
halls, cafeteria, library, Universitysporting events and other campusactivities. Whenasked by
any authorized Universitypersonnel(including RAsand CampusSafety Officers),students must
present their ID cards.

Failureto presentidentification may jeopardizethe privilegeof remaining oncampus as a method
of determining theidentity of students versusnon-students is necessaryfor campus safety.
Students whofail to properlyidentify themselvesupon request by a Universityofficial will be
subjectto disciplinaryaction. Reportlost ID cardsto the CampusSafety Officeimmediately.
Replacementcards will be issued for a $20.00 fee.

Locksand Keys- It is the responsibilityof residentsto keep the room locked and keep the key on
his/her person. Lost keyswill be replacedat the rate of $60.00 per core (lock)and $2.50 per key.
Residentialroom doors found unsecuredwith no residents present will be secured.Roomaccess
may be provided by CampusSafetyonce each semesterat no cost. Thereafter,a $10.00 fee will
be assessed.However,students may obtain a loanerkey from the Student Affairs Office for a
twenty- four hour period if they believe theirkey is misplaced,but still in their possession(lostin
room, left at home, etc.). Supplementallocks, chains or guardsare not permitted in any campus
ownedresidential space,and any impedanceto proper accessby campusofficials, which results
in damage to the facility due to the presenceof such improperitems, will be the financial
responsibilityof the residents of the space.

It is the responsibilityof all individuals to maintain hall security by not proppingoutside residence
doors. Onlyresidents, staff and escorted guestsare to be permitted accessto residencehalls. If a
student breakstheir key, he or she will needto turn inthe 0 h e afdhé key before a duplicate key
will be issued. Failureto turn inthe 6 h e avitl résult in the student being chargedfor a lock
change.

Expectationof Privacyby residentsin their roomsis recognizedand supported by the University
to the extentthat it doesnot conflictwiththe U n i v e responsilylifyte assurea safe and
secure living and learning environment. This expectationof privacycarries with it the
responsibilityfor students to conductthemselveswithin the policiesof the University.In

support of the foregoing standard, a student's room will be protectedfrom search unless
authorizedfor cause by the AssociateVice Presidentfor Student Affairsor his/her designee.

Right of Inspectionby authorized Universityrepresentativeswithin student quarters will be
retained by the Universityto address standards of maintenance, preservationof existingphysical
structure, safety and security of Universityproperty, or when a violation of Universitypolicyis
suspected. Throughoutthe year,including vacation periods, the Universityreservesthe right to
check and repair student rooms. Regularinspectionswill also be conductedto ensurethe
propertyis being maintained in a reasonablyclean and healthy manner. TheUniversitywill
exercisereasonablecare with the personalbelongingsof the student at all times.
Residential Visitationhours are intended for friends and family, never for unrestricted public
access to residencehalls. Eachresident student is responsiblenot only for his/her own conduct,
but for the conductof his/her visitors. The Visitation Policyhas been accepted by the Board of
Trusteesas a limited principle. Thefollowingrequirementsand expectationsmust be met and
maintained for a living unit to acquire and retain the privilege:
9 Visitationdoesnot imply open residential areas. Guestsare to be escortedto the room of
visitation or through any private area of the residencehall by their host or hostess. Members
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of the opposite sexdo not have accessto residenceareas of any living units unless escorted.
Members of the opposite sexdo not have bathroom or showerprivileges.

1 Visitation Sundaythrough Saturdaywill be within the hours of 12:00 p.m. (noon)to 12:00 a.m.

1 Thereis no visitation whenthe Universityor the residencehalls are officially closed. Lobby
visitation hours are identical to regularvisitation in each residencehall. Visitorsunder age
eighteenare not permitted, exceptwhenthe visitor is related to the student.

ResidentialOvernightGuestson campusare permitted if they are of the same genderas the
resident host, the stay is limited to no more thantwo (2) nightsin a giventhirty (30) days, and
permissionof all roommates/ housematesis received. Theresident must inform an RAor other
residential staff from the floor about overnightguestsin advance of the stay and all guestsand
vehiclesare recommendedto be registeredwith CampusSafety should an emergencybe

reported and contactwith them is necessary(family crisis, vehicleincident, etc.).

QuietHours are established at the beginningof the fall semesterby each residencehall or living
facility. The minimum quiet times are 10:00 p.m.to 10:00 a.m. Sundaythrough Saturday
evenings.Fromthe last day of classesfor the semesterthroughthe beginningof the next
semester,

QuietHoursare observed24 hours a day. Duringquiet hours, residents are expectedto contain
their noise levelto that which cannot be heard from another roomwhenthe doorsare closed (the
same appliesto houses,etc.). Themaintenance of quiet hours is not a duty to be left up to the
residential life staff but is to be a cooperativeeffort on the part of all residentswhich is supported
by the staff.

ConsiderationHours are the times other than quiet hours in which cooperationamong residents
is expected.Duringthis period, the standard for establishinga violation is whetherthe noise level
is disruptive as determined by an objective staff member. Staff will encouragestudents to
negotiate reasonablestandards and noise levels, but if the students cannot reach consensus,
the staff memberwill evaluate the noise level againstthe ability for a "reasonableperson”to
engagein behaviorsstandardto a living environmentwhile supportingthe expectationthat the
residencehalls should be conduciveto the learningprocess. Stereoand other audio equipment
areto be playedat volumeswhichwill notinterfere with the activities of residential facility or
community residents.

Lofts & Bunk Bedsand other structuresare not permitted in residencehall rooms. Dueto
restrictions established by the FireMarshall, bunk beds are not permitted in Haynesor Welty
Craig Halls. Lofting beds is not permitted exceptwith special permissionfrom the Associate
Vice Presidentfor Student Affairs.

Insurancefor personal possessionsshould be providedby the student as the Universityis not
responsiblefor loss or destruction of personal property,including loss by theft, fire, etc.
Therefore, students should assurethat their family insurance plan providessufficient coverage
for their possessionswhile awayfrom home or examinewhethera o r e n tinsurafice pblicy
will best meet their needs.

PubliclyAbandoneditems - TheUniversityreservesthe right to disposeof any items left in the
public areasfor any period of time, and the Universitywill take no responsibilityfor those items
(e.g.dishes, cookingsupplies,athletic equipment, and room furniture). ltems left in public areas
are a safety, community health, and cleaningissue. Therefore,any personalbelongings that
remain in a public areaare subjectto disposal.

TusculumUniversitydoes not assume any responsibilityfor any personalproperty left in the
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residencehalls after closing and after a student has moved out of their assigned spackny
students who leave behind items in their rooms will be chargeda minimum removalfee of
$50.00, in addition to any applicable cleaningcharges. Storagefacilities are not availableon
campus forstudent belongings.

Residential Safety Policies

a. Possessionof any open heating element or open flames or ignition points (e.g.heaters,
burners, hot plates, sandwichpresses,Foremangrills, toaster ovens, halogenlamps,
candles, incense, potpourripots, 0 h o v e rt by gudevizes,etc.) or any unapproved
appliances, televisionsor reception systemsrequiringwiring outside the room, etc. are not
permitted, however,residents can use the followingsmall food appliances:small coffee pot,
nu-wave ovens(apartmentsand housesonly), GeorgeForemangrills (apartments and
houses only), popcornair popper,and undercounter refrigerator);

b. Possessionof extensioncords or multi outlet adapters are not permitted, surge
protector strip plugs are permitted to help protect equipment and reduce
malfunctions;

c. Possessionof waterbeds,weight sets over 150 Ibs. (smaller sets may be permitted with
permissionof all roommatesand affected neighbors[beside, above and belowthe
room] submitted to the AssociateVice Presidentfor Student Affairs for approval),
etc. which havethe potential to result in dramatic damageto the facility; or large
furniture which blocks reasonableaccessto doors, windows,or heatingand ventilation
equipmentor accessto the room;

d. Placementof anyitemsin or on window,sill/ledge, balcony,railing, etc., or any
antennas, cords, flags, signs, etc. out of the windows/doors, on the exterior of the
facility, or visible
from the exterior (exceptfor Universitysanctioned decoration events);and

e. Alterationsor modificationsmade to either the interioror exteriorsurfaces of the room,
balconies, porches,apartments or building without written approval of the Vice President
for Student Affairs or a managingmember of the Office of Student Affairs.

RL6 RESIDENCEIFEEMERGENCKNROCEDURES

1.

Fire Procedures- Anyfire of whateverorigin or size, must be reported to CampusSafety (5318) in
orderto ensurethe safety of residents. In the case of an alarm sounding,secure yourroom
(windowsand doors)and immediately leave the area. Leaveeverythingbehind exceptyourkey.
Exit in an orderlyfashion (evacuationplans are posted on eachfloor). Do not use elevators. Walk,
do not run. Keep calm. Move awayfrom entrancesand buildingsonce youare outsideto allow
emergency personnelunimpeded accessto the building. Do not re-enter the buildinguntil told to
do so by Universitystaff. Additionally.fire drills will be held each semesterin compliancewith
state fire laws to promotethe awarenessof all residents and assurethe functionality of systems
and processes dedicatedto resident safety. Residentand guest participation and cooperationis
mandatory.

SevereStorm/Tornado Procedure- In the event of a severethunderstorm or tornadowatch,
students are advisedto listen to local radio/ television stations for current weatherinformation. A
weather alert will go out if a tornado has been spotted in the local area. In the event of a warning,
students are to seek shelter in Universitybuildings, preferablynear the center of the building away
from windows.Studentsmay also want to seek protection under heavyfurniture. Donot leave
buildings duringa storm/ tornado warning. Theofficial storm shelter area on campusis the lower
level of the PioneerArena,outside of the Athletic Trainingand Health Services
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