
APPLICATION FOR EMPLOYMENT
(AN EQUAL OPPORTUNITY EMPLOYER) 

PERSONAL DATA 
Name 

Date: ______________________

Last First Middle 

Present 
Address 

Number & Street City State Zip How long? 

Previous 
Addresses 
(If less than 7 
yrs. at present  
address) 

Number & Street City State Zip How long? 

Number & Street City State Zip How long? 

Number & Street City State Zip How long? 

Contact Phone Number (____)   _______________________ Are you 18 years old or over? Yes No 
Area Code Number Are you willing to work overtime? Yes No 

Position you are applying for: ________________________________________________________ 

 Full Time        Part Time      Temporary 

Expected rate of pay: _____________________________ 

Print Position Title

     Adjunct 

Date available for work: ________________________________ 

If part time, what days and hours are you available? 
Sunday Monday Tuesday Wednesday Thursday Friday Saturday 

 _ to  to  to  to  to  to  to  

Have you ever been employed by Tusculum University?    Yes    No

Employment dates __________________to_____________________   Position Held________________________________________________________ 

Reason for Leaving: _______________________________________________________________ 

 Yes  No 

Relationship:  

Do you have a relative or friend who is employed by Tusculum University? 

Name:  

Name:  Relationship:  

Email Address ______________________________________________________

Mission: 
Building on a rich Presbyterian heritage and a pioneering 
spirit, Tusculum University provides an active and 
experiential education within a caring Christian environment 
to inspire civic engagement, enrich personal lives, and equip 
career-ready professionals.



Special 
Skills 

Please list any other experiences, skills, or qualifications that you consider applicable to the position for which 
you are applying.  

EDUCATION 

Mark the last grade completed or check last degree earned: 1 6 7  8  9 10 11 12 

 High School Diploma/GED   Associate’s Degree 

2 3 4 5 

Bachelor’s Degree Master’s Degree  Ph. D. 

High School Information College Information 
Name of School Undergraduate 

College or 
University 

Name of School 

Location (City, State) Zip Code Location (City, State) Zip Code 

Did you graduate? Yes No 
Major/Field of study Graduated (mo/yr) 

Other Specialized Study Courses Graduate 
College or 
University 

Name of School 

Location (City, State) Zip Code 

Major/Field of study Graduated (mo/yr) 

EMPLOYMENT HISTORY 

Begin with present or last employer listing 
all employment. 

Employment 
Dates 

Kind of work 
performed and 

supervisors 

Earnings per 
week, hour or 

month 
Reason(s) for leaving 

1. Company Name

from 
 / 

month year 
to 
 / 

month year 

Duties: 

Street 

City State Zip Contact or Supervisor: Final Wage 

Type Business Phone Number 

2. Company Name

from 
 / 

month year 
to 
 / 

  month   year 

Duties: 

Street 

City State Zip Contact or Supervisor: Final Wage 

Type Business Phone Number 

3. Company Name

from 
 / 

month year 
to 
 / 

month year 

Duties: 

Street 

City State Zip Contact or Supervisor: Final Wage 

Type Business Phone Number 



EMPLOYMENT HISTORY - Cont’d. 

4. Company Name Employment 
Dates 

Kind of work 
performed and 

supervisors 

Earnings per 
week, hour or 

month 
Reason(s) for leaving 

Street 
from 

 /  
month year 

to 
 /  

month year 

Duties: 

City State Zip 
Contact or Supervisor: Final Wage 

Type Business Phone Number 

5. Company Name

from 
 / 

month year 
to 
 / 

month year 

Duties: 

Street 

City State Zip Contact or Supervisor: Final Wage 

Type Business Phone Number 

6. Company Name

from 
 / 

month year 
to 
 / 

month year 

Duties: 

Street 

City State Zip Contact or Supervisor: Final Wage 

Type Business Phone Number 

o

1 2 3 4 5 6 

May we contact the employers listed above? Yes No 

If no, please mark the number of the employer you do not wish us to contact. 

If no, please explain reason: 

REFERENCES
1. Name Email Address Occupation Phone 

2. Name Email Address Occupation Phone 

3. Name Email Address Occupation Phone 

Are you now a member of: 

National Guard Reserve 

Other 

MILITARY SERVICE RECORD (REQUIRED IF APPLYING FOR SAFETY OFFICER POSITION) 
Are you a Veteran?          Yes    No 

Branch of Service 

Highest Rank Attained 

Describe duties and special training   



No Have you pled guilty to, pled no contest to, or been convicted of a felony within the last ten years?

If yes, please state the offense, jurisdiction, and sentence imposed or to which you agreed.
(An affirmative answer will not necessarily be a bar to employment.)

   Have you ever been bonded?  Yes   No If yes, what company? 

   Have you ever been denied a bond?   Yes   No If yes, state reason: 

ACKNOWLEDGEMENT 

The facts set forth above in my application for employment are true and complete. I understand that if employed, false statements on 
this application shall be considered sufficient cause for dismissal. You are hereby authorized to make any investigation of my personal 
history through any investigative agencies or bureaus of your choice.  

In making this  application for  employment, I also understand that  an  investigative consumer report may be  made whereby 
information is obtained through personal interviews with my  neighbors, friends or others with whom I am  acquainted. This inquiry, if 
made, may include information as to my character, general reputation, personal characteristics, and mode of living. I understand that I 
have the right to make a written request within a reasonable time period to receive additional, detailed information about the nature 
and scope of any such investigative report that is made. I understand that Tusculum University has the policy of “Employment at Will”. 
The company and/or the employee may terminate employment at any time, for any reason, with or without notice. 

Signature of Applicant Date  Last Four Digits of SSN 

Tusculum University is an Equal Employment Opportunity Employer and participates in E-Verify
It is our policy to provide opportunities to all qualified persons without regard to race, creed, color, religious belief, sex, age national 

origin, ancestry, physical or mental handicap, or veteran's status. 

Yes 

 Yes  No Are you legally authorized to work in the United States? 

Are you able, at time of employment, to submit 
verification of your legal right to work in the U.S.?  Yes  No 
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